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Hono:xkenune
O nopsiake popMHPOBAHMS, BeJIeHHS H XPAHEHHS JUYHBIX JeJ1 a0UTYPHEHTOB H 00y4alo M Xcs
1. O6uue moJ10KeHus

1.1. [Tonoskenue o nopsake GOpMHUPOBAHUS, BEICHHSA U XPAHEHUS JTHYHBIX A€/ aOUTYPHEHTOB U
obyyaromuxcs (nanee — [onoxenue) ABIseTCs JOKATbHBIM HOPMAaTUBHBIM akToM HeproHrpuHckoro
¢unmana 'ocy1apcTBEHHOTO aBTOHOMHOTO NMpo(hecCHOHaNBHOT0 00pa30BaTENLHOIO YUPEIKIACHUA
Pecniybmukm Caxa (SIkyTus) « AnJaHCKHI MOMTUTEXHUYECKHH TEXHUKYM» (anee — Gpuinai TeXHUKyMa) U
yCTaHABJIMBACT eAMHbIC TpeOoBaHUA K GOPMHUPOBAHHIO, BEACHUIO M XPAHEHHIO TMYHBIX JIeJl aDUTYpHEHTOB,
obyuaromuxcs HO TATIOY PC(S) «AIIT».
[Tonoxxenue pazpaboTaHO B COOTBETCTBHH C:
- 3akonom P® Ne 273-P3 «O06 obpazoBanuu B Poccuiickoit ®@enepaunn» ot 29.12.2012r;

- ®enepanbabiM 3ak0HOM Ne 152-D3 «O nepconanbHbIX JaHHBIX» oT 27.07.2006r.;

- ®enepanpHbIM 3aK0HOM Ne 27-D3 «O06 HHANBUAYAILHOM (IEpCOHU(UIIMPOBAHHOM) YUETE B CHCTEME
00s13aTeNIbHOTO NTEHCHOHHOTO cTpaxoBaHus » ot 01.04.1996r.;

- ®enepanbHbIM 3ak0HOM Ne 48-D3 «O0 oneke u noneyutenbcTee» oT 24.04.2008r.;

- ®enepanbHbIM 3akOHOM Ne 256-D3 «O 10110JIHUTENBHBIX MEpax rocyAapCcTBEHHON MOMIEPKKH ceMei,
HMEIOIHX aeTei» ot 29.12.2006r,;

- Vkazom IIpesugenta P® ot 06.03.1997r. Neo 188 «O6 yrBep:xxkaenun Ilepeuns cBenennii
KOH(UACHIMAILHOTO XapaKTepay;

- [Toctanosnenuem IlpaButensctBa PO ot 15.09.2008r. Ne 687 «O06 yrBepx)acuun [lonoxkenus oo
0COOEHHOCTAX 00padOTKH NEePCOHATIBHBIX JaHHBIX, OCYILECTBIIAEMON 0€3 UCIONb30BaHUs CPEACTB
aBTOMaTH3AIUNY;

- IloctranoBnenueM IpaButensctBa PD ot 01.11.2012r. Ne 1119 «O06 yTBepxkaenun TpeOOBaHHUH K 3alIUTE
MePCOHANBHBIX JTAHHBIX MPU UX 00paboTke B MHPOPMALIMOHHBIX CHCTEMaX IMePCOHATLHBIX JTaHHBIX);

- [locranosnenuem [IpaBurensctea PD ot 02.06.2008r. Ne 420 «O denepanbhoil ciayxkbe rocysapcTBeHHON
CTaTUCTHKH»;

- «OcHOBHBIE TTpaBuia paboThl apXUBOB OpraHu3auuii» (0go00peHo pemenuem kowierud Pocapxusa ot
06.02.2002r.);

- [loctanosnenuem IlpaButensctBa PO ot 31.08.2013 1. Ne 755 «O denepansHoii HHDOPMAITHOHHOK
cucreMe odecrieyeHus MPOBEACHHUSA ITOCYIapCTBEHHOM UTOrOBOM arrecTaluu 00y4aroluxcs, OCBOMBILIHMX
OCHOBHBIE 00Pa30BaTEIbHBIE IPOrPAMMBbl OCHOBHOI'O 0011Iero ¥ cpejiHero oduiero odpazoBaHus, U IpHeMa
rpaxiaH B 00pa3zoBaTebHbIe OpPraHU3alMK JUIS MOJIYYEHHUS CPEIHErO NMPO(PECCHOHATBHOIO U BBICIIETO
00pa3oBaHMs U PErMOHABHBIX HH(POPMAIIMOHHBIX CHCTEMaX 00ecreueHus MPoBEACHH TOCyAapCTBEHHOM
UTOTOBOI aTTeCTallui 00Y4aIOIIHUXCsI, OCBOMBIIIUX OCHOBHBIE 00pa3oBaTeIbHbIC IPOrPAMMBI OCHOBHOTO
obmiero u cpeHero odIIero oopazoBaHUm»;

- IIucemom Pocobpazosanus ot 29.07.2009r. Ne 17-110 «O06 obecnieueHHUH 3a1IUTHI TEPCOHAIBHBIX
nanubix» (¢ «MHpopmanmeil 00 0CHOBHBIX HOPMAaTHBHO-METOAMUECKUX JOKYMEHTaX M TPeOOBaHMAX 110
OpraHH3alUH 3alIUTHl IEPCOHATBHBIX JTAHHBIX) )

- [lonoxenunem o H® 'AIIOY PC(A) «AIlT»;

- [IpaBunamu npuema rpakaan B HO 'AIIOY PC(S) «AIIT»

1.2. Hacrosimiee moioxeHne 00a3aTelbHO K MPHMEHEHHIO BO BCEX CTPYKTYPHBIX MOApa3/ieieHHAX (prumHama
TEXHHKYMa, OTBETCTBEHHBIX 3a (JOPMHPOBAHUE, BEACHUE U XPAHEHHE JINYHBIX J1e]1 a0UTYPHEHTOB U
oOyuarommxcs (mpruemMHas KOMMCCHs, OYHOE W 3a04HOE OT/IEICHHUsA, 0T KaapoB). B obecneuenuu
JOKYMEHT0000pOTa, OTBETCTBEHHBIE MO pa3/ieleHus 00sM3aHb! COOMIOIATh YCTAHOBICHHbIE HACTOSIITIM
ITOJIOKEHHEM CPOKH.

1.3. CBeaeHus, comepkalMecs: B MaTepHaliax JIMYHOTO jiesia abuTypHeHTa, 00y4darolierocs OTHOCATCS K
NepCOHANBLHBIM TAHHBIM M ABJIAIOTCA KOH(UICHIIMAILHOH HHPOpMaLUCH.

[Ipu nepenave nepcoHabHbIX JAHHBIX AOUTYpUEHTA, 00y4arOIEerocs, HEOOX0AUMO COOIIIOIATh ClIeYIOIIHE
TpeboBaHus:

- He co00MIaTh epcoHallbHBIC JaHHbIe aOUTYpHeHTa, 00yJarolerocs TpeTheil cTopone 0e3 UX MUCEMEHHOTO
COIVIACHs, 3a UCKIIIOUEHHEM CITY4aeB, KOra 3TO HEOOXOAUMO B LEJISAX MPEIYNPEKICHUS YIPO3bl KU3HU U



3/I0POBBIO a0UTYpHUEHTa, 00y4aroIerocs, a TaKXke B JPYTUX clydasx, NpeaycMOTPEHHBIX
3aKOHO/IaTEIbCTBOM;
- He co001aTh NePCOHANIbHBIE JAaHHBIE B KOMMEPUECKHUX 1e1aX 0€3 ero NuCbMEHHOT0 COTrvIacus;
- IPEeYNPEUTh JIHILI, TOTYYAIOLIHX TIEPCOHANIbHBIE AaHHBIE a0UTYpHEHTA, 00Yy4JaroImerocs, 0 TOM, UYTO 3TH
JJAaHHBIE MOTYT OBITh UCITOJIL30BAHBI JIMILb B LEJISX, /I KOTOPBIX OHU COOOLIEHBI, 1 TPeOOBATE OT 3THUX JIUL
MOATBEPHKACHHUS TOTO, YTO ITO NnpaBuiio codmoaeHo. JInua, nosyyaromme nepcoHaibHble JaHHbIE
a0UTYPHEHTOB MW 00YYaIOIIMXCs, 00s3aHbI COOTIONATE PEKUM KOH(DHICHIIHAILHOCTH,
- paspenars J0CTYIH K MEePCOHATBLHBIM JaHHBIM 00Y4aloNIMXCs TOIBKO CIEIHAIBLHO YIIOTHOMOYCHHBIM
nuuaM Gunnana TeXHUKyMa; Mpu 9TOM YKa3aHHbIE JIULA JOKHBI HMETh [PABO M0J1y4aTh TOILKO Te
MepcoHalIbHbIE IaHHbIe 00y4aloerocs, KOTopble He0OXOUMBI JIJIsl BBITIOTHEHHUS KOHKPETHBIX (DYHKIIHIA;
- He 3arpaiiuBarh HHGOPMALMIO O COCTOSHUH 3/10pOBbsl 00y4YalOIErocs 3a UCKIOUEHUEM TeX CBEJICHU,
KOTOpBIE€ OTHOCSITCS K BOMPOCY O BO3MOKHOCTH MOTy4eHHs 00ydaromumcs 00pa3oBaTe/IbHBIX YCIYT.
1.4. JlokyMeHTBI U3 JIMYHOTO JieJla 00y4atoIIMXCsl MIIM UX KOITMU MOTYT OBbITh BbIJIaHbI 110 TPeOOBAHUIO
YIOJIHOMOYEHHBIX OPraHoB, 0(pOPMIIEHHOMY B YCTAHOBJIEHHOM IOPSAJIKE, B TOM YHCJIE: OPraHoB
MPOKYpaTyphl, 103HaHUS, CIEACTBUA U CY/a, alBOKATYPbl, MUTPALIHOHHOM CIyKObI H IPYTHX.
3anpammuBaemas HHGOPMAIHI MOKET OBITH IPEI0CTaBICHA TOIBKO MOCHE MOTYIeHHUS COOTBETCTBYIOMIETO
pasperieHus OT 3aBeIyI0ero (GUiInanoM TeXHUKyMa.
OpuruHaibl JOKYMEHTOB U3 JIMYHOTO JIeJ1a aDUTYpHEHTOB U 00yuaromuxcs BelaatTces mo onucH. [Ipu atom
B JICNIO TPUKIAABIBACTCS KOS BBIIaBAEMOTO JOKYMEHTA.
1.5. Jluua, BHHOBHBIC B HAPYIIEHUU HOPM, PETYIHPYIOLIHX MoIydeHue, 00paboTKy M 3alIUTy
MePCOHANBHBIX JaHHBIX 00Yy4aloIIMXcs, HECYT AUCLMILIMHAPHYIO, MAaTepPHaNbHYI0, IPayKIaHCKO-IPABOBYIO,
aJIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTh B TIOPS/IKE, YCTAHOBICHHOM (he/iepaibHBIMHU 3aKOHAMH.
OTBETCTBEHHOCTH 3a COOMIO/IEHUE YCTAHOBJIECHHBIX HacTosAuM [lonokenneM TpeboBaHuil Takke
BO3JIAraeTCsl Ha PyKOBOJUTEINICH CTPYKTYPHBIX MOAPA3/IEICHUH.

2. CocTaB 10KYMEHTOB JIHYHOIO jI€JIa.
2.1. JIuuHOE /€70 - COBOKYIHOCTb JJOKYMEHTOB, COJEPIKALIMX CBEEHHs 0 oOyqaromumes B punuane
TexHukyMa. Kaxnoe nuunoe nesno GpopMupyercst B OTAENBHOM ManKe.
2.2. Jlnunoe aeno abutypHeHTta (popMHPYETCsS OTBETCTBEHHBIM CEKpEeTapeM NMPHEMHOMH KOMHCCHHU B
COOTBETCTBHUH C JIeHCTBYIOLIUMH IPAaBUIaMH IIPHEMA U TTOJIOKEHHEM O TIPUEMHOH KomHccuu. JInunble aena
3a4YUCJICHHBIX A0MTYPHUEHTOB, MOCTYIIMBILUX HA OYHOE OTAEJICHHE, IPUEMHAs KOMUCCHS TIepe/laeT 10 akTy B
y4eOHyI0 4UacTh B TeUCHHE TpeX JHEH mocie U3JaHus IpHUKas3a o 3auucieHun. JInunsle gena abUTypHeHTOB,
3a4HCJICHHBIX Ha 320YHOE OT/IEJICHUE, TPUEMHAs KOMHUCCHS IepeJaeT 1o akTy B yueOHYI0 4acTh B TEUCHUE
Tpex AHEeH rocie u3laHus MpuKas3a 0 3a4HCIICHHH.
B cocraB nuuHOro sena o0y4armerocs BXOIT ClIeAyOIUe JOKYMEHTBI:
Oo0s3aTesbHbIE JOKYMEHTBI:
- 3asBJICHHE HA UM 3aBEAYIOLIEr0 O mMpHeMe B (hunHal TEXHUKYMa;
- KOTTHS TTAacTIOPTa ¢ MECTOM PETUCTPALNHU TpaX/IaHWHA;
- IOKyMeHT 00 00pa30BaHMH rocyJapCcTBEHHOTO 00pa3ia;
- 6/4 portorpaduu (pazmepom 3x4);
- BBIIMCKH U3 MPHUKA30B (HOMEp M Jara IpHKa3a) O 3a4HCICHHH, IePEBO/Ie, OTYUCICHHH, BOCCTAHOBICHUU U
T.1., OTHOCALIMECS K JAHHOMY 00y4Jaroniemy;
- 3a4yeTHast KHWxkKa, nporpammel [IITCC3 (BknaabiBalOTCs NPU OTYUCIICHUH);
- JIMYHas kaproyka, yueOHas kaprouka (nporpammsl [TTICC3)
- KOIHS aKaJIeMHUYeCKOi CIIpaBKH, BbIIAaHHON (uinanoM TeXHUKyMa (IIPU OTYHUCIICHUH 00y4aromerocs 10
OKOHYaHUs HOPMATUBHOTO CpoKa 0OyueHHus);
- KOS IMTIIIOMA M MPWIIOKEHHSA K HEMY, BbIJIAHHbIE (PHIIHATIOM TEXHHKYMA;
- JINCT BHYTPEHHEH OMHCH;
- KOIUS PacIUCKU O TMPUEME IOKYMEHTOB OT aOUTypUEHTA.
Jlono/IHUTe/IbHbIE JOKYMEHTDI:
- 1oroBop 00 okazaHMHM 00pa30BaTENLHBIX YCIYT M JOMOJIHHUTEIbHBIE COITIAICHUS K HEMY;
- 3aKJIFOYEHHE 00 IKBHBAJIEHTHOCTH JOKYMeHTa 00 00pa3oBaHuu (MPU MOCTYIUIEHMH MHOCTPAHHBIX
rpaxjiaH);
- KOIUSI CBUCTENIbCTBA (MHBIE JIOKYMEHThI) 00 M3MEeHEeHHUH (paMHIIuKM, HMEHU, OTYECTBaA;



- KOITUH JJOKYMEHTOB, TIOATBEPKAAIOLIMX 0COObIe IIpaBa pH HOCTYILUICHUU B (DUIIHAN TEXHUKYMa, B T.4. JJIS
JIeTel CHPOT, JIMI] C OrPAHUYEHHBIMH BO3MOKHOCTSAMH 3/I0pPOBbS (KON CBUJIETENBCTBA O POIKIACHHH,
- CIIpaBKa ¢ MECTa KHUTEIbCTBA;
- MeIUIMHCKas crpaBka Gopmbl 086-y (10 OTAEIBHBIM IIPOrpaMMam)
- KOIUS PEKBU3UTOB JIMLEBOIO cYeTa
2.3. Ilpu 3aBepke KOIMH JOKYMEHTOB, MPUOOIIAEMBIX B IMYHOE JIEJI0, BBINOIHAETCS 3aBEPUTEIbHAS
Haanuck: «Komus BepHa», MOANMUCH, JOMKHOCTE pa0OTHHKA, HHUITHAIE U (hamMiuius paboTHHKA, 1aTa
IIO/IITHCH, € TIEUaThIO CTPYKTYPHOTO MOAPA3ACICHHS, 3aBEPAIOLICTO JOKYMEHT.
2.4. Ilpu 3a4yncieHUH 00y4aroLerocss Ha BTOPOH MM MOCIEAYIOINE KYPChI TSl POIOIIAKCHUS
00pa30BaHMs, B TOM YHCIIE B TOPSAJIKE IEPEBOJIA U3 IPYroro y4eOHOro yupex/1eHus, CTPYKTYPHOe
nojpaszencHue (OpMHUPYET €ro JINYHOE J1eJ10, B KOTOPOM JIOTIOJIHUTEILHO J0JDKHBI ObITh ClIEAYIOIIHE
JOKYMEHTBI:
- cnpaBka 00 00yueHHH, BblJJaHHAs 00pa30BaTENbHBIM YUPEKICHUEM, B KOTOPOM 00yJarouuiics ooydancs
paHee, 0hOpMJIEHHAs B YCTAHOBJIEHHOM IOPSJIKE;
- UH/IMBU1yaJIbHBIA Y4eOHbIH MU1aH U1 TMKBUIAIMY aKaJeMHYeCKOH 3a/10J7KEHHOCTH (PU HATWYUU
pa3HHUIIBI B y4eOHBIX IJIaHAX )
- IPOTOKOJI O JIMKBHUAALIMHN 33/10JIKCHHOCTEH.
2.5. JInunble nena (¢ KOMUAMH JOKYMEHTOB) aDUTYPHEHTOB, HE 3aYMCIICHHBIX B YHCIIO O0y4YalOIMXCs,
XpaHaTcs B TeueHue 1 Mecsna B yueOHOI yacTu, nanee pac)OpMHUpPOBBIBAIOTCS U YHHUTOKAIOTCS.
[ToanMHHUKH HEBOCTPEOOBAHHBIX JOKYMEHTOB 00 00pa30BaHMH MOCIE U3BSATUS UX U3 JIMYHBIX €I
nepeaaloTes B apXuB (puiMana TeXHUKyMa JUIsl XpaHeHHs.

3. Beienne JIMYHBIX /Ie]1 B IEPHO/L 00YYeHUS
3.1. Bo Bpemst 00yueHHs OTBETCTBEHHOCTD 3a BEJIEHHUE JIMYHBIX JIEN 00yUYarONIMXCs BO3JIaraeTcs Ha
cekpeTtaps y4eOHOH 4acTH.
3.2. CryneHueckoMy OMIeTy M 3a4eTHOH KHWXKKE o0y4daromierocs ouHoi popmbl 00yueHUs nprcBauBaeTcs
OJIMH M TOT %€ YHU(PHIMPOBaHHBII HOMep. [Ipu nonyueHun cTyneHuecKoro OuneTa u 3a4eTHON KHHKKH
oOyyaromuiics pacnuceiBaeTcs B JKypHase peructpaliiy BblJaHHBIX JOKYMEHTOB. B ciyuyae yTpatsl
CTyZeHUYeCKOro Ouera M 3a4eTHOH KHIKKH 00y4JaroeMy BbIIaeTCsl HOBBIN JOKYMEHT C OTMETKOMH
«1yOIIMKaT», KOTOPBIH COXpaHsAeT MOPSIKOBBIN HOMEp YTEPSHHOTO.
[Tpu oTumcnenun U3 puiimaia TEXHUKYMa 3a4eTHas KHWKKA ClaeTcsi B y4eOHYI0 4acTh [Uist IPHOOIIEHUS B
JIMYHOE JETIO.
3.3. IIpu nepeBozie BHYTpH (puiiMaia TEXHUKYMa ¢ OJXHOH IPOrpaMMbl IIOATOTOBKH CIIELHATTHCTOB CPEIHETO
3BeHa((opMbl 00y4eHHs) HA APYTYIO, CMEeHe (PaMUIMKM M MK APYTHX U3MEHEHHUsIX 00ydaronemMycs
COXpaHSeTCs 3a4eTHas KHIKKA, B KOTOPYIO BHOCSATCSI COOTBETCTBYIOIIHNE HCIIPABIICHHSI, 3aBEPEHHBIE
MOJITHCHIO 3aBe/YIOIIEro (uinaia TeXHUKyMa 1 rnedatero. Ha ocHoBaHMH mpHKasa 0 nepeBojie ¢ O4HOM
¢opmMbl 00yUEHHS HA 3a0YHYIO, HIIH HA00OPOT THYHOE €TI0 00Y4aIOIIEerocs B HEACIbHBIH CPOK MEpeIaeTCs
O aKTy, ¢ YKa3aHHEM BCETO MEepevHst HMEKOIIUXCS B HEM IOKYMEHTOR.
3.4. TIpu BoccTaHOBIEHUH 00y4alOLIErOCs, OTYUCIEHHOT0 U3 (PHIHATa TEXHUKYMA, ITPOJIOKAETCS BEAEHHE
JIMYHOTO Jie1a, chOpMHPOBAHHOTO paHee. B nu4yHOe €10 BKIouaeTcs 3as8BlICHHE Ha BOCCTAHOBIIEHHE C
BH30i1 3aBeqyIONIero, KOMHs NpHKa3a 0 BOCCTAHOBJICHUH, HOBBIH IOTOBOp Ha OKa3zaHHE 00pa30BaTeIbHBIX
yCIJIYT, UHAMBH1yaJIbHbIH y4eOHbIH TU1aH 10 JIUKBUAALMH pa3HULbl B yueOHbIX m1aHax. O0y4datoniemycs
BBIJIAETCS 3a4eTHAA KHHXKKA, UMEIOLIAsACs B JIMYHOM JIEle.
3.5. Ha kaxoro obyuatowerocs (ITICC3) Bcex ¢opm 0OyueHus yueOHOI 4acTbio 3aBoIUTCA yueOHas
KapTouka 00ydaronierocs 1o ycTaHOBISHHOH (popMe, KoTopast 3aloIHAeTCs Ha MPOTSKEHUH BCErO CPOKa
o0y4eHus oOyyaromerocs B puinane TeXHukyma. BoinosHenue yueGHOro rniaHa 1o ceMecTpam U Kypcam
bukcupyercs ykazaHHEM HOMEPOB IIPHKA30B O MEPEBOJIE C Kypca Ha Kype, BU3UPYETCS MOAIUCHIO
3aMECTHUTEJIA 3aBEAYIOLIEro no yueOHoii padore.
ITo okonyanuu o0yueHust UK BbIOBITHH Oo0yuatonierocsa U3 uinana TEXHUKyMa yueOHasi KapTouka
npuolIaeTcs B TMYHOE Ae70 00yqaronerocs.
3.6. Bo Bpemsi 00yuyeHHs B IMYHOE J1€J10 00YYarOLIEerocs MoALBaOTCs:
- BBIITUCKH U3 MPHUKA30B 110 JaHHOMY 00y4aroIeMycs 0 NepeBoJIe, NPEI0CTABICHUH aKaIeMHUYECKOTr0
OTIyCKa, IIOOLIPEHUH U B3BICKAHHHK U T.II. 32 BeCh Nepuo]] 00ydeHHS:
- JIMCT Tepe3adera JUCHUILIMH /U1 00YJaoLUXCs B COKPAIIEHHBIE CPOKH.



4. XpaneHnue JJHYHBIX JeJ1
4.1. B nepuon noctyruieHus 1 o0yueHus odydaronierocs B (puiinaie TeXHMKyMa ero JIMYHOE JIeJI0 XPaHUTCs
B OT/JI€/IbHOM 1IKady yueOHoit yacTu. JlocTyn K JHUHBIM Jie]aM UMEET TOJIBKO pabOTHUK, OTBEUYAKOIIMHI 3a
BEJICHUE U XPAHEHUE JIMYHBIX JIEIL.
4.2. [TpaBo jocTyna K JOKYMEHTaM JINYHOTO jieJia 00y4aroIerocs TakKe MMEIoT 3aBe/lyIOILUH, 3aMeCTHTENb
3aBejlytolIero 1o yuedHoii padbore, cekperapb y4eOHOH YacTH, OTBETCTBEHHBIN CEKpETaph NPUEMHON
KOMHCCHH.
4.3. N3psaTHE TOKYMEHTOB U3 JIMYHOI'O JeJIa BO3MOYKHO JIMIIB C Pa3peIICHUs] PYKOBOANTEIISE CTPYKTYPHOTO
1o/ipa3/iesieHus], B KOTOPOM XPaHUTCS JIMYHOE JIE]10, U YBEJAOMIICHHUS COTPYIHHKA, BELYILET0 JTHYHbIE JIea.
4.4. B ciiydae yTparsl/IOpUH JIMYHOTO JIeJ1a 110 KaKUM-T100 puYruHaM, pabOTHUKOM, OTBETCTBEHHBIM 3a
paboTy ¢ JIMYHBIMHU JeJIaMH, COCTABJISIETCS aKT 00 yTepe/IIopuH JIMYHOTO Jeia 1 (QOPMUPYETCsl HOBOE
JIMYHOE JIEJIO.
4.5. 3aK10uUTeNIbHY0 padoTy M0 BEJSHHUIO JIMYHBIX el 00y4aronuxcs, OTYUCIEHHBIX JJ0 OKOHUYAHUS
HOPMAaTHBHOI'O CpoKa 00yueHHs B (pUiIMase TeXHUKyMa, MPOU3BOAUT yueOHast 4acTh, BLITOMHSS ClIEYIONI1e
oreparmu:
- MIOJINIMBKY (BJIOKEHHUE) B JIMYHOE JIENIO CIAEAYIOINX JOKYMEHTOB:
1) monHOCTEHIO 3aMOMHEHHYIO yueOHYI0 KapTouky obOydatouierocs (ITIICC3);
2) BBIMKMCKY U3 TIPUKa3a 00 OTYUCIIEHUH;
3) xommro cripaBKH 00 00yueHUH;
4) ohopmiieHHBIH 00X0AHOM JIHCT;
5) 3a4eTHYIO KHUKKY;
- BBIJIa4y JIOKYMEHTA rOCY/IapCTBEHHOro 00pasia 00 00pa3oBaHiK, NPe/ICTABIEHHOTO MPH MOCTYILUIEHHH B
duiman TexHUKyMa, noJ| MOANHMCh 00y4atoIErocs ¢ COXPAaHEHUEM B JIMYHOM JIENe KOIIMH JJaHHOTO
JIOKYMEHTa;
- ONKCH HA Mepe/ady JIMYHBIX JIeJ B aPXUB TEXHHKYMA;
- epeaya JUYHBIX JIeJ1 B apXUB TEXHUKYMA.
5. Brigaua jea o0yuawummxcesi BO BpeMeHHoe 10/1b30BaHne
5.1. Belmaua THYHBIX JIe]1 BO BpEMEHHOE MOL30BaHUE IS pabOTHI MOXKET IPOU3BOAUTLCS C pa3penIcHus
JIMLIA, OTBETCTBEHHOTO 3a 00pallleHue ¢ JIMYHBIMH JICIIaMH.
5.2. @akT BbIAAYH JTUYHOTO Jeia (PUKCUPYETCS B KOHTPOJIBHOM JKYpHAJIE.
5.3. Bryiaua mHYHBIX A (OTASTbHBIX TOKYMEHTOB B COCTABE JIMYHOTO Je7la) BO BPEMEHHOE TI0JIb30BaHUE
JPYTrUM OpraHu3atmsM (MpeanpUsTHAM, YIPexACHUAM) NPOU3IBOIUTCS C pasperleHHsI 3aBEIYIOLIETO
dunnanoM TeXHMKyMa Ha OCHOBAHHMHM HaJylexalliuM oopa3oM odopmiieHHOro 3arpoca. O Bblade jena
COCTAaBJISIETCA AKT, O/IMH M3 SK3EMILIIPOB KOTOPOTO MEPEIaeTCs BMECTE € JEI0M (JJOKYMEHTOM)
MpEICTABUTENIO 3aNpallIMBAIOIIEH CTOPOHBI, @ BTOPOH 3K3EMIUIAP XPAHUTCS B YUeOHOH YacTH 10
BO3BpAILEHUS €A (JIOKYMEHTA) B MECTO XPAHEHHS.
5.4. I3pATHE OT/IENBHBIX TOKYMEHTOB M3 THYHOTO JIeIa IPOU3BOIUTCS C Pa3pemIeHHs 3aBeIyIOIEro
dunmanom TexHuKyma ¢ opopMIEHHEM COOTBETCTBYOILEH 3anucu B rpade «IIpumeyanuey BHyTpeHHEN
onucH. [Ipy BpeMEHHOM U3BITHU JTOKYMEHTA HA €r0 MECTO (MEXKy JTHCTAMH COCEHHX TOKYMEHTOB)
BKJIQ/IbIBACTCS CIIpaBKa-3aMECTUTENb (KapTa-3aMeCTUTENb) C YKa3aHUEM JaThl U IIPUYHH U3BATHS C
POCIUCHIO JINLA, BLIJABIIETO JJOKYMEHT, M POCIIUCHIO JIMLA, [TOJYYHBILEI0 €ro BO BPEMEHHOE T10JIb30BaHHKe.
6. IoaroToBKa JIMYHBIX JIeJI K ¢/1a4e B APXUB
6.1. 3aKrOUUTENEHYIO Pa00TY 10 BEJICHUIO JTUYHBIX JIe]1 00y4aroIIMXCsl, OTYUCIIEHHBIX B CBSI3H C
OKOHYaHHEM HOPMATHBHOI'O CPOKA O0YUEHHs OTYUCIICHUEM U3 (DUIIHaIa TEXHUKYMa, IPOU3BOIUT yueOHast
YaCTh, BBIMOJIHSAS CJIE/IYIOLIME ONePaL1H:
- MOJIIMBKY (BJIOXKEHHUE) B JIMYHOE JIEJIO JIOKYMEHTOB B CBSA3H C OTYUCIICHUEM:
1) MOJIHOCTBIO 3aMOJIHEHHYI0 YueOHyI0 KapTouky obyuatomierocs (I1TTCC3);
2) BBIMKUCKY U3 TIPUKa3a 00 OKOHUYaHUH 00y4YeHHs B (DUIIHATIE TEXHUKYMA;
3) odopmieHHEII 0OXOHOH JINUCT;
4) cryneH4yeckuii Ouier;
5) 3a4ETHYIO KHHXKKY.
- BBIIAYy JIOKYMEHTA rOCYIapCTBEHHOro obpasia 00 o0pa3oBaHiH, IpeACTaBICHHOTO IPU MOCTYIUICHUH B
duima TeXHUKYMa 1101 MOAIUCH 00YHAIOIIErocs ¢ COXpaHEHUEM B JINYHOM J1eJIe KOIHU JaHHOTIO
JIOKYMEHTa;



- cocTaBlieHHe aKTa (¢ ykazanueMm rnopsiakosoro Homepa ¥ @.J1.0.) u onucu Ha nepeady JTHYHBIX Jel1 B
apXHB TEXHUKYMa,

- epeavy JMYHbIX Je] B apXUB TEXHUKYMa

6.2. JInuneie nena 00y4arONIMXCs, OTYUCICHHBIX M3 (pUIHaIa TEXHUKYMA, IePEealoTCs Ha XPAHEHHE B apXUB
Texuukyma. [lepeaua JIMYHBIX /1€ B apXUB TEXHUKYMa OCYILECTBIIAETCS 110 aKTy B Havasle KaJeHJapHOro
roza OOLUIMM CITHCKOM.

6.3. JInunsie nena oOy4JarOmUXCs, OTYMCICHHBIX B CBA3H C OKOHUaHUEM O0Yy4YeHHS, CIAIOTCS B apXHB

OQJOPMJIGHHBIC HaJIC)KalIuM 06p330M. JInuHeie Oena HAOCPOYHO OTHHUCIICHHBIX 06yanOI].[HXCH CIarTCs B
apXHB O(l)OpMJ'leHHI:Ie Ha CKOpOCIIHBaTeIC.



