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1.1.

1. IACIIOPT PABOYE MPOT'PAMMBI YUEBHOM AU CIATLTAHBI
EH.03 HHOPOPMATHKA

Oonacte npuMenenust pagéo4eii MporpaMvbI

Pabouas mporpamma yueOHOH mucummameel EH.03 «Mudopmarnka» pa3zpaboraHa Ha OCHOBE
®eaepanbHbIX TOCYJAPCTBEHHBIX 00pa3oBaTeIbHBIX cTaHAapToB (Hanee — ®I'OC) mo crenuaabHOCTH CPETHETO
npodeccnonanpHOro obpazosanma 38.02.07 «bankoBckoe aeno». Pabowas mporpamma yueOHOH JHCIHIUIHHBI
«Hnu(opmaTHKa» ABISIETCA YaCTHIO 00IEC00PA30BATEIFHOM MOATOTOBKH 00yUaroIuxcs B yupesxkacHmwix CI10.

Pabouas mporpamMma y4eOHOW MUCHUIUIMHBI MOXET OBITb HCIIONB30BAaHA B JONOJNHHUTCIHHOM
mPo(heCCHOHATEHOM 00PA30BAHHH TPH HAJMYHH OCHOBHOTO (00mmIero) o0pa3oBaHus.
1.2. MecTo y4e0Hoii TNCHHTVIMHBLI B CTPYKTYPE MPOTPAMMBI TIOATOTOBKHU CHENNAINCTOB CPEeJHEro 3BeHa:

Pabouas mporpamma y4ucOHOH aucumiuiuHBl «MHPOpMATHKA» ABIACTCA MATCMATHUCCKOM W OOmCH
€CTECTBEHHOHAYYHOH AUCIUIUTHHON MPO()eCCHOHATBHON MOATOTOBKH.
1.3. Hesm 1 3axa4m y4e6HOI JCITUNIHHBI — TPE0OBAHNS K PE3YJILTATAM OCBOCHHsI YIeOHOH THUCINTIIHHDI:
Hzyuenne nHPOPMATHKY HATIPABICHO HA AOCTIDKCHHCE CICAYIOINX ICTICH:
1) ocBOCHHE M CHCTEMATH3ANMS 3HAHUH TI0 BEIOOPY THIIOBBIX METOJOB M CIIOCOOOB BBITOTHCHI
po)eCCHOHANBHBIX PEHICHHS 3341, OTHOCAIINXCS K IIPABOBOH ACATEIBHOCTH,
2) OBIAaJCHUE YMECHUSIMH HCIIOIb30BaTh OA30BbIC CHCTEMHBIC MIPOTPAMMHBIC TIPOIYKTHI M MPUKIATHOC
MPOTpaMMHOE 00ECIIEUCHUE O0IIETO HA3HAUCHHUS A1 00PabOTKH TEKCTOBOM, Tpaduiecko, YucioBoit HH(popmamu
W TIOJICPKUBATh 0a3bl TAHHBIX MOTYYATEICH CONNANBHBIX IIOCOOHUIT U IBTOT I HY>KA MOJIb30BATEI B AKTYaIbHOM
COCTOSIHWH,
3) pa3BuTHE CAMOCTOSATEILHOTO W ANTOPUTMHIYECCKOTO MBIIIICHHS, CIIOCOOHOCTEH K (hopMaM3aniy NPy PEIICHUA
33724, IEMEHTOB CHCTEMHOTO MBIIIICHIST, TYBCTBA KOJJICKTUBH3MA;
4) BOCIIMTaHHE IYBCTBA OTBETCTBEHHOCTH 32 PE3YJILTATHI CBOCTO TPYAA U pabOTy YICHOB KOMAaHIBI, ()JOPMHUPOBAHHC
VYCTAHOBKH HA MO3UTHUBHYIO COLMAIBHYIO JCATCILHOCTD B HH()OPMAIMOHHOM OOIIECTBE, HA HEIOIYCTHMOCTH
JCHCTBHH, HAPYIIAIONIMX MPABOBbIC, 3THUCCKUE HOPMBI padoThI ¢ HH(POPMALUEH;
5) mprOOpETEHAUE OIBITA MIONCKA W MCHOIB30BAHKS HHPOpMAIHH, HEOOX0AUMOH 11 3((HEKTHBHOTO BBHITIOTHCHUS
po)eCCHOHANBHBIX 3373, MPOCKTHON ICATECIBHOCTH, IPAKTHICCKON pabOThI C TUIIOBBIME IPOTPAMMAMH U
MPOTPaMMAaMH IS CIIY>KEOHOTO TTOIb30BAHMS.
B pesynbprare 0CBOCHHUS YUCOHON NUCIMILINHBI 00YYAIOMIHICS JODKCH 3HATH:
- OCHOBHBIC ITOHATHA aBTOMATH3UPOBAHHON 00padOTKH MH(pOPMALH, OOIIHIH COCTAaB U CTPYKTYPY HEPCOHATBHBIX
3JICKTPOHHO-BEMHUCIUTSIBHEIX (OBM) U BEMHUCIUTCIEHBIX CHCTCM,
- 0a30BBIC CHCTEMHBIC IIPOTPAMMHBIE ITPOIYKTHI M MTAKETHI MPHUKIATHBIX IPOTPAMM LT 00PaOOTKH TEKCTOBOH,
rpa¢puuecKor, YUCTIOBOH B TAOIMIHON HHPOPMAIHH,
- HH(OPMALMOHHBIC CIIPABOYTHO-TIPABOBBIC CHCTEMBI,
- mpouecchl 00padoTKy HH(POPMALIMH TP HCTIOIB30BAHMH ITAKETOB MPHUKIAJIHBIX MPOTPaMM;
- OCHOBHBIC KOMIIOHEHTHI IPOTPAMMHOTO O0OECTIICUCHHUS KOMITBIOTEPHBIX CHCTEM,
- OCHOBHBIC ITPHHIIMIIHI YIIPABJICHHS PECYPCAMH M OPTAHU3ALMHA JOCTYIIA K 3THM PECYPCaM.
B pesynbprate 0CBOCHHUS YiUCOHON NUCIHILIMHEI 00YYAIOMMHCS TODKCH YMETh:
- KIAcCH(pHIUPOBATh MPOTPAMMHOE OOECIICUCHHE, BHEAPITH COBPEMEHHBIC MPUKIIATHBIC IPOTPAMMHBIC CPECTBA.
Paborats B oncpammonnoii cucreme Windows. I[Ipomssoauts omepannu ¢ (PainoBoit CTpykTypoi. OCymEeCTBIATh
HacTpoky Windows;
- OCVINCCTBJIATH HACTPOHKY TONB30BaTeIbCKOTO wHHTESp(eiica Microsoft Word. Co3maBaTh, COXpaHATh H
peJakTHpOBaTh AOKYMEHT. DopMHpOBaTh TEKCT. OCYIIECTBILATh IOWMCK, 3aMEHY (PPAarMEHTOB TEKCTA, HMPOBEPKY
mpasormcanusa. Co3masate W (popmaTmpoBaTh TaOmmIpl. JlenaTh HACTPOWKY THICPCCHUIOK. M Cmoms30BaTh
BCTPOCHHBIH pemakTop (opmyn. Berasmare rpadudeckue m3obpaxkenus WordArt., TTpou3Boauts o(pOpMIICHHE
CTpaHHUIIBI JOKYMEHTA U BBIBOJ HA IICUATS;
- co3maBath Tabmmuel B Microsoft Excel. OcymiecTBimsTh BBOA W PEIAKTHPOBAHHEC JAHHBIX. [IpoW3BOAMTH
(opmatupoBanue Tabmuupl. Mcnons3oBate Gopmynsl u GyHkumu. [locTponts auarpamMy ¢ moMombio MacTepa
guarpamM. PenakrupoBats mmarpammy. OCYIIECTBIUITH COPTHPOBKY M IIOMCK JAHHBIX B TaOmume. YCTaHOBHTH
TapaMeTphl CTpaHupl. [Ipon3BecTr mevaTh JOKYMEHTA,
- MOAICPKUBATH OAa3bl JAHHBIX MOTYYIATCICH TMCHCHH, MOCOOHH, KOMIICHCAIMH W IPYTHX COMHANBHBIX BBHILIAT, a
TaKXXE YCIYT M JIbIOT B AKTyaJbHOM COCTOSHUM,
- HCTIONIb30BaTh HH(POPMAIMOHHBIC CIIPABOYHO-IIPABOBBIC CHCTEMBI,
- OCVIICCTBJIATH TOHCK W HCIONb30BAHHC HWHPOPMAIHMH, HCOOXOmUMOH a1 3()()ECKTHBHOTO BBIMOTHCHHSA
mPOo(hCCCHOHATBHBIX 33124, MPO(ECCHOHATFHOTO H THYHOCTHOTO PA3BHTHS,
- HCTIONb30BaTh HH(POPMAIHOHHO-KOMMY HHKATHBHBIC TEXHOJIOTHH B MPO(ECCHOHANBEHOH ACITEILHOCTH.
PesyapraToM 0CBOCHHA YUCOHOM TUCIMILIHHEL SABIACTCA OBAaacHuE mpodeccronaapabiMu (I1K) u o0mumvu (OK)
KOMITCTCHITHSIMHE:
OK 2. Opranu3oBeBaTh COOCTBCHHYIO ACATCIEHOCTD, BRIOHPATH THIIOBBIC MCTOIBI M CIIOCOOBI BHITIOTHCHHS
po)eCCHOHATBHBIX 3a7a', OUCHUBATh MX 3(D(EKTUBHOCTh H KAYCCTBO.
OK 5. Ucnonb3oBaTh HHG)OPMAIIMOHHO-KOMMYHHKAIHOHHBIC TCXHOJIOTHH B MPO()CCCHOHATEHOM ICATCIHHOCTH.
OK 9. OpucHTHPOBATHCA B YCIOBHAX YACTOW CMCHBI TSXHOJIOTHH B MPO(DECCCHOHATEHON ICATCITHHOCTH.
IIK 1.1. OcymecTBIATh PACUCTHO-KACCOBOC OOCTYKHBAHAC KIIHCHTOB,



IIK 1.2. OcymecTBasaTh OC3HAUYHBIC IUIATCKU ¢ HCTIOIB30BAHACM PA3IMYHBIX (DOPM pacueTOB B HAIMOHATHHOH H
HHOCTPAHHOHU BATFOTaX.

IIK 1.3. OcyniecTBasTh pacueTHOE OOCTYKUBAHHUE CUECTOB OFO/PKETOB PA3IHIHBIX YPOBHEH.

[IK 1.4. OcyniecTBasTh MEKOAHKOBCKHE PACUCTHL

[IK 1.5. OcyniecTBasaTh MEKIyHAPOIHBIC PACUETHI ITO SKCIIOPTHO-UMITOPTHBIM OIIEPALIHIM.

[IK 1.6. O6cmy:KuBaTh PacUETHBIC ONIEPALH C HCIIOJIB30BAHHEM PA3IIIIHBIX BHIOB IUIATCKHBIX KAPT.
[IK 2.1. OueHnBaTh KPEAUTOCIIOCOOHOCTD KIMCHTOB.

IIK 2.2. OcynrecTBisaTs 1 0pOpMILITE BHIIAYY KPEIUTOB.

1K 2.3. OcyniecTBIsTh CONMPOBOKIACHNE BHITAHHBIX KPEIUTOB.

[IK 2.4. TIpoBoauTh OMEpAaiK HA PHIHKE MEKOAHKOBCKUX KPEIUTOB.

IIK 2.5. ®opMHUpOBATE U PETYIHPOBATH PE3EPBBI HA BO3MOYKHBIC MOTEPH MO KPEIUTAM.

1.4. PexomMeHayeMoe KOJHMYeCTBO YAaCOB Ha OCBOeHHe paboueil mporpamMmbl y4eOHOH
AMCUUTIHHBI
. MaKCHUMaJIbHOM yueOHON Harpy3ku odydaromierocs 92 yaca, B TOM YHCIIE:
- 00s13aTeIbHON ayAUTOPHOM yueOHOW Harpy3ku odydaromerocs 61 gac;
- caMmocCTosITeNbHOM padoThl obyuaromerocs 30 4acoB;
- KOHCyJbTauus 1 yac.
2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM U CIUILTAHBI
2.1. O0bem yueOHOMH AMCUHIIMHBI H BUABI YUe0H0il padoThI

Bupa yue6Hoii padoTbi Obvem uacos
MakcumaJibHAsl yueOHAasi HArPY3Ka (Bcero) 92
Oo0si3aTennbHAs ayaMTOpPHAs YueOHAs1 HATPY3Ka (Bcero) 61
B TOM YHCJIE:
JEKIHU
MPAKTHYECKUE 3aHATUSA 36
KOHTPOJIbHBIE pabOThI 2
KypcoBasi paboTa (IpoekT)
CamocrosiTesbHas padoTa o0yuawuierocs (Bcero) 30

B TOM YHUCJIC:

rpadudeckoe H300pakeHNe CTPYKTYPhI TEKCTA, pa3paboTka JTUCTOB
OTNOPHBIX 3HAHUI

MPOCKTHAas ACATCIIBHOCTD

Hamucanue pedepara

MMOATOTOBKA AOKJIaJd0B

KoncynbTanus 1

Hmoeoseas anmmecmayusl 6 qbopfwe mecmupoeanun




TemaTuueckuii njiad u cogepxanue yueoHoi nucuunauabl EH.03 «<MHO®OPMATHUKA)>

Haunmenoranne Coaep:xanne y4e0HOT0 MATEPHAJIA, JTA00PATOPHBIE PAGOTHI H MPAKTHYECCKHAC 3AHATHS, CAMOCTOSITC/ILHAS PadoTa Oonem YposeHb
PAa3IesIoB U TeM 00Y4AIONINXCS qacoB OCBOCHHUS
1 2 3 4
Paznen 1. ABromarniupoBanHasi 00padorka nadopMaIun: OCHOBHbIE OHATHSI H TEXHOJIOTHSI 13
Tema 1.1, Conaep:xanue y4e0HOT0 MATEPHAJIA 7
ABTOMATH3HPOBAHHAS 1. Beenenue. Pop 1 3HaUCHUE BBIMHCIUTCIHHOW TEXHUKH B COBPEMEHHOM OOIINECTBE U MPOJESCCHOHAIBHON IEATETbHOCTH. 2 7
obpabotxka . Obnactu npumererns [I9BM.
HH(OpMALKH: 2. INonsrue nudopmarmu. Hocuremn wapopmarmu. Buapt napopmanmu. Koguposanue urpopmarmu. U3meperne 2 Vi
OCHOBHBIC MOHATHS, e —
TEXHOJOTHSL 5 =
3. KonTposHbIe paboThL: BXOJHOH KOHTPOIIb — TECTHPOBAHHC HA BIAJCHHC MATCPHATIOM. 1
CamocTosiTeThbHASI pA00TA 00YIAIONINXCA: - TpaHICCKOC H300PAKCHHUE CTPYKTYPHI TCKCTA: Pa3padoTKA IHCTOB OTIOPHBIX 2 3
3HAHHUH TI0 Pa3eiy « ABTOMATH3UPOBAHHAS 00Pa0OTKAa HH(POPMALIMU: OCHOBHBIC ITOHATHS U TEXHOJIOT U,
- MOATOTOBKA JOKJIAAO0B MO PAa3ICIy «ABTOMATH3HPOBAHHAS 00pab0TKa HH(OPMAIHI: OCHOBHBIC MOHATHS U TCXHOIOTHSY.
Tema 1.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 6
HnpopmanmoHHbIe 1. Ha3zHaueHwe 1 OCHOBHBIC (DYHKIMH TEKCTOBOTO PEAAKTOPA, TPAPHUIECKOTO PEAAKTOPA, INECKTPOHHBIX TaOIHII, CHCTEM 2 Vi
TEXHOIIOTHH VIPABICHHA 0A3AMH JAHHBIX.
o6paboTkH 2. JIoKaJIbHBIE M II00ATBHBIE KOMITBIOTEPHBIE CETH. 2 ]
nHpOopMAaLHH:
OCHOBHBIE TIOHSTIHLAL CaMOETOHTeJILHaﬂ padoTta o0y1Iaromuxcs: - TpapIccKoec H300PAKCHHE CTPYKTYPHI TCKCTA: Pa3padOTKa JTHCTOB OMOPHBIX 2 2.3
— 3HAHHAH 10 TeMe «JIoKaTIbHBIC U T00ATBHBIC KOMITBEOTCPHBIC CETH»; - OATOTOBKA peeparos mo Teme « MTHpOpMaLHOHHEIE
TEXHOJIOTHI.
Pa3znen 2. O0mmiii cocTaB 1 CTPYKTYPA HEPCOHATHHBIX 3JIEKTPOHHO-BLITHCIUTETLHLIX MAamH (IBM) 1 BEIMECTHTEILHBIX CHCTEM, HX 20
MPorpaMMHOe obecTieyicHne
Tema 2.1, Conaep:xanue y4e0HOT0 MATEPHAJIA 8
OOuuii cocras 1. MarucTpaibsHO-MOAYIbHBIN MPHHIKUIT IIOCTPOCHES KOMITBIOTEPA. BHYTPEHHsIT apxuTeKTYpa KoMIbioTepa. [lepudepuiitbie 2 ]
niepcoHanbubiX IBM | yerpoiicrsa. TTporpaMMHBIA IPHHLAI YIPABICHHS KOMITHIOTCPOM.
BBIHCITUTCITEHBIX 2. Tlpakrudeckue paboTHI: BHIIOMHCHAC OMEPAIMH C KATAIOraMH (MANKAMHE) H (DAiIaAMH HOCPEACTBOM (hailIoBoOro 2 2
CHCTCM. meremrMenTa Windows Commander.
CamocrosiTennHast pafoTa o0y4arOmmXcsi: - IOATOTOBKA JOKIAA0B 10 TeMe «[lepudepuitHpie yCTpoHCTBaY. 4 3
Tema 2.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 12
Tporpavivroe 1. TIpaKkTHYECKHIE 3aHATUS. - COCTABICHHE HMEH KATAOTOB M (haiiIoB, UX MAOIOHOB M MAPLIPYTOB K 3aJaHHBIM (haiiaam; 8 2
obecrieucHne 5 - paboTa ¢ (aiinamMu M KATAJIOraMHU: KOIHMPOBAHKE, NIEPEMMEHOBAHHKE, yaaleHue B MS DOS;
BBIMHCITHTCIEHON - cOo3maHue W penakTupoBanue (aiina ¢ nomomsio peaakropa Norton Commander. Pabota ¢ aiinamMu u katajgoramu:
TCXHHKH.

KOIHPOBAHHUE, ICPCHMCHOBAHHUE U yaaneHue B NC;

- BBITIOJTHEHHE OIICPANH C KaTtajxoraMu U (aiiiaMu, OCyIIeCTBIIEI JOCTYT K HUM HOCPEACTBOM IMTHKTOTPAMMBI «MOH
KOMIBIOTEP» | MpoBoxHUKA Windows. Co3maHue, YCTAHOBKA CBOMCTB M YIAJCHUC SPJIBIKOB;

- apxusarop WINZIP u WINRAR. Cozganne apxuBa ¥ TOMEIICHUE B HEro (paiuio, n3BiIeucHUE (aiios W3 apxuBa.




CamocTosiTeThHASI PA0OTA 00YIAIONINXCA: - Pa3padoTKa JIMCTOB ONOPHBIX 3HAHHUH 1Mo TeMe «[11a0monbr umeH (aitnos. [1yTe 4 3
K (paiimy. Pabota ¢ karaioramu u (aiimamu; - re()parMCHTALHA AUCKA HA TOMAIMTHEM KOMITBIOTEPE ¢ MOMOIIBEO CITYKCOHBIX
MPOTPaMM; - YCTAHOBKA mporpaMMHON yTriauTsl AIDA 32. TTomyueHne mHPOpMAIMA O TApaMETPax JOMAITHEH KOMITBIOTCPHOH
cucTeMbl ¢ TOMOIIbI0 YTHIAT AIDA 321 cTaHZAPTHHIX YTHIINT,
- o(hOpMIICHHE MYJIBTHMCAHHHON Mpe3eHTAUNH IO TeMe « CPABHEHUE OTICPALIHOHHBIX CHCTEMY,
- MOATOTOBKA COOOIICHHUS MO TeME «XapaKTePHCTHKA CIY/KSOHBIX YTHIIHTY;
- moAroToBKa pedepara «HacTpolika mporpaMMHOTo 00ECTICUCHHSI KOMITBFOTEPHBIX CHCTEMY.
Paszaen 3. UndopmanuoHubie CHCTEMbI H TEJICKOMMYHHUKAIMH 22
Tema 3.1. Conaep:xanue y4e0HOT0 MATEPHAJIA 3
Opranmsauus 1. KoMOBroTep — yCTPOMCTBO AT HAKOMICHHMS, 00PabOTKU U nepeaay HH(OpManuy. XpaHCHHE HH()OPMAIHY B ¢¢ HOCHTCIIH. 1 1
PasMCIICHI, Opranu3auys pa3MCIICHHS HHOOPMALMHK HA UCKAX M IUCKCTAX.
00pabOTKH, MOHCKa, CamocrosiTe/ ibHast pafoTa 06y4AIOIIXCS: - TOArOTOBKA Npe3eHTalud «FAT- CHCTEMBbD); 2 2
XPaHCHUA M IICPCAATIA | _ ponroroska pedepatos no Temam «Opranusanus 10cTyna K pecypcam BC», « OCHOBHBIE MPUHIMITHL YIPABICHHS PECYPCAMH
uH(bopmanmH. BC», «OCHOBHBIE KOMIIOHEHTHI MPOTPAMMHOTO 0OECTICYCHHS KOMIBIOTEPHBIX CHCTEMY.
Tema 3.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 7
aupura MHQOPMAMH [ Byer m cpencTsa samputs o HCD # AHTHBHPYCHORM 3AIIHTHL !
(:HIT{pSs];ﬁyCHLIe 2. [IpakTHyecKHe 3aHATHS - (popMATHPOBAHHC AUCKETHL. CO3JAHHA CHCTEMBI JUCKET, CO3IAHUSA APXHBA, 3AKPBITOTO MAPOJIEM; 2 2
A ——— - HCTIONB30BAHME COBPEMCHHBIN QHTHBHPYCHBIX IPOrPAMM. TecTHpoBaHHE JUCKETHI HA HATHYHE KOMITBEOTCPHOTO BHPYCA,
JICUCHHE 3aPAYKCHHOH JUCKETHI, JHCKA.
nHpopMAHH.
CamocTosiTeThbHASI PA0OTA 00y IAIOMINXCS: 4 3
- MOATOTOBKA JOKJIAJ0B MO TEMAM « AHTHBHPYCHBIC IPOTPAMMBD», «3aIMHTA NPOrpaMM B ceTH MHTEepHETY .
Tema 3.3. Conaep:xanue y4e0HOT0 MATEPHAJIA 12
JloxanbHbie 1 1. IMepemaua undopmarun. Jiuamnu cea3u. Kommnprotepasie TenexommyHukamui. Ycmyra BC. Bpaysepsl. HadopmammonHsie 1 1
TI00a b HbIE pecypcst. TTonck HHpOpMALHH.
KOMOBIOTEPHBIC CCTH. | 5 - gk pasmerku rumeprekcta HTML. ]
CerteBble TEXHOIOTHI .
06paGoTIH 3. [Mpakrrueckue 3ausarus. - Outlook. Windows. Oprarm3amms M YIPABJICHHE AAHHBIMHL. [NnaanpoBaHUE C IOMOTIBIO 6 2
O S —— kajeHgaps. [lepemaya u moyueHue COOOMECHHSA IO HICKTPOHHOH MOYTE;
- co3panne Web-cTpaHusl. (JOPMATHPOBAHUC TCKCTA, BCTABKA PHCYHKOB,
- co3zaHue Web-CTpaHHIBL: BCTABKA TaOJIMII, CIHCKOB, BCTABKA THICPCCHIIOK;
- cozganne Web-crparuupl: BctaBka (opM u ppeimos.
4. KoHTpOxbHBIC pabOTHI: UTOrOBAs KOHTPOJIBHASA PaboTa Mo pasaeiy
CamocTosATebHAA PAGoTa 00YUAONINXCA: - IOATOTOBKA cOoOmeHuH mo TeMaM «MHPOPMANHOHHO-TIOHCKOBBIC CHCTEMBI 4 3
Poccum», «OnnaitH peaakrops», «I1omoXuTeIbHbIE M OTPHIATEIBHBIC CTOPOHBI pa3BUTHI ceTH MHTEpHET»; - CO3Manme
MyJIbTHMEINHHON mpesenTarmu «Pecypest MaTeprer mumt FOpucra (Horapmyca)».
Paszjaen 4. llpuxkiaaabie NporpaMMHbIe CPEACTBA 36
Tema 4.1, Conaep:xanue y4e0HOT0 MATEPHAJIA 7
Texcrosbie 1. ABromaTmeckoe (JOPMHPOBAHHE OTTIABICHAA. ABTOMATH3ALMSA PEIICHHSA 33124 C MOMOIIBEO MAKPOKOMAHI. 1




TPOLIECCOPBL.

2. IMpaxrmdaeckue 3anaTud. - Pemakrop gopmya Microsoft Equation. Ta0mumsr B TekcToBOM peaakrope Word. Co3xaHue u 4 2.3
PEOAKTHPOBAHHE KOJIOHTHTYIIOB, - BBOJ H PESIAKTHPOBAHAC TEKCTA. ONpeacicHUEe PSKAMOB H MacTaba JOKYMCHTA.
DopmaTtuposanne Tekcra. Becrapka rpaduiecknx 00bekToB. [leyars ToKyMeHTa
CamocrosiTeThHASI PA00TA 00YIAIOTIIIXCS, 2 3
Tema 4.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 7
3%eKT'p0HHHe 1. ABTOMATH3AIKS PEIICHAS 33124 C OMOLIBE) MAKPOKOMAaH, Ha3HAYCHHE KHOMOK Ji
TAOJIHIIBI. 7
2. [IpakTHUYCCKHE 3aHATHS - CO3JAHHC, 3AMOTHCHUES, O(OPMIICHHE H PESIAKTHPOBAHAC IICKTPOHHOI Tabmuusl. [IpoBencHue 4 2
PACcUCTOB M MONCKA HH(POPMALHHA B JICKTPOHHOH TAOIHIIC,
CamocrosiTeThHASI PA00TA 00YIAIOTIIIXCS, 2 3
Tema 4.3. Conaep:xanue y4e0HOT0 MATEPHAJIA 7
CucTembl yIPaBICHHS || TpoeKTHPOBAHKC Ga3hl JAHHBIX. 2
0a3aMH TAHHBIX. -
2. [IpakTHYCCKHE 3aHATHSL - CO3AAHHE (POPMBI U 3aNIOTHEHAC 0a3bl JaHHBIX. COPTHPOBKA 3aMHCCH. 4 2
CamocTosiTeThHASI PA0OTA 00YUIAIONINXCA: - 0(POPMIICHHC MYIBTUMCANHHON Npe3cHTAIMH M0 TeM¢ « COBPEMCHHOE 2 3
MPUMEHEHHE 0a3 TAHHBIX B OAHKOBCKOM CEKTOPE.
Tema 4.4, Conaep:xanue y4e0HOT0 MATEPHAJIA 6
I'pagmrieckue 1. UsyucHne manenei nacTpyMeHTOB Adobe Photoshop. Co3manue BBIICICHHOM 00IACTH IPOH3BOIBHOH (POPMBEL b
PEOAKTOPBL =
2. [MpakTHIeCKHE 3aHATHA, - CO3AHUC PHCYHKA B rpadmiaeckoM pemakrope Photoshop. BunbsupoBaHHE H300PAKCHHIA. 2
Pasmerrre. CrioaxuBaHue. COSZ[aHI/Ie AHUMAIIHH C HCKAKCHHCM TCKCTA,
- BCTABKA B BHIACIICHHYIO 0071acTh. [IepeMemeHne 1 KOMHPOBAHKUE BRIACICHHOM 001acTH. Co3manue Ciiod PUrypsL.
INepesopaumBanme c10s1 GUTYPHL
Tema 4.5, Conaep:xanue y4e0HOT0 MATEPHAJIA 5
HrdopmaruorHo- 1. 3HAKOMCTBO C THIIOBO# PO(ECCHOHATLHOM HHPOPMALHOHHO-IIOUCKOBOU CHCTeMOM KOHCYIbTaHT+. 3aKIA KK U TIATIKH. 2 ]
TITIOUCKOBBIC CHCTCMBI
2. Oxcnopt 8 MICROSOFT WORD u MICROSOFT EXCEL. (KoxcynbraHT). 1 Vi
(Koncyabrasrt +).
CamocrosiTeThHASI PA00TA 00YIAIOTIIIXCS, 2 3
Tema 4.6. Conaep:xanue y4e0HOT0 MATEPHAJIA 4
ABTOMATH3HPOBAHHBIC | | "HasHaucHHC K BOSMOKHOCTH ABTOMATH3HPOBAHHBIX CHCTEM. CTPYKTYpPA THIIOBOH CHCTCMBL. 1 Ji
CHCTCMBI.
2. ABTOMATH3MPOBAHHBIC CHCTEMBI, IPEACTABJICHHBIC HA OTCUCCTBECHHOM PBHIHKE H TOCTYIHBIC B cetn MuTepHeT. [Topsimox 1 7
PpadoTHI C THIIOBOH JIOKAJBHOH U CCTCBOH CHCTCMOH.
3. [TpakTHaecKue pabOTHL 2 3
KoncyabTanmsi
Bcero: 92

Jna xapaxmepucmuky yposHs 0c8oeHus yuebHO20 MaAmepuand uCHONb3YIOMCA Cedyiouue 0003HAUeHU:

1 — o3naxomumenvnutii (V3HasaHue panee uzyienHulx 06beKmos, ceolicms);

2 —penpooykmusHblii (6bInONHEHUe OesMeNbHOCH RO 00PA3YY, UHCMPYKYUY Uil OO PYKOBOOCHBOM)

3 — npodykmusHblll (NIAHUPOBAHUE U CAMOCIOAMENbHOE 8bINONHEHUE 0eAmeIbHOCI, peuleHie NPOOTeMHbIX 3a0aU




3. YCJIOBUA PEAJIU3AIIMA YUYEBHOM U CIATLIAHBI

3.1. TpeGoBanust K MHTHIMAJIHHOMY MATEPHATHHO-TEXHHYECKOMY 00€CTIeIeHHTO

Peanmzarms yaeOHON MUCHHIUIMHET TpeOyeT Hammws yaeOHoro kaduuera «MH(pOpMaImOHHbIE TEXHOJIOTHID U
nmaboparopuii « BEMUCIUTETbHON TEXHHKH W KOMITBIOTEPHBIX ceTei. O0opyIoBaHHE y1cOHOTO KaDHHETA!

- MOCAIOYHbIC MECTA MO KOIMICCTBY OOYHAIOIIHXCS,

- pabodee MECTO MPETIOAABATEIL,

- pabo4as T0CKa;

- CIICIHATH3HPOBAHHAS MCOCITB,

- KOMITICKT Y4eOHO-METOIMUCCKOH JOKYMCHTALINH,

- HATTSAHBIC TIOCOOHST,

- pa3maTOvHBIH MaTEPHAT K JAOOPATOPHBIM M IMTPAKTHUCCKAM 3aHATHSM,

- HH(OPMALMOHHBIC CTCH/IBL,

- MaTepHAT A BHEAYAUTOPHOH PAOOTHI IO AUCLMILIHHE.

TexXHUYCCKHE CPEACTBA OOYUCHHS:

- IEPCOHATBLHBIC KOMIIBIOTEPHI AJISI OCHAIICHHUS pab0dero MeCTa IMPenoJaBaTeis i 00YJArOIInuXCs C BBIXOIOM B
cets MIHTEpHET,

- MYJIbTHMEAHHHBIA IPOCKTOP.

O06opynoBaHue 1a00pPaTOPHH H PAOOUNX MECT TabopaTopiu « BEMHCTHTSIEHOH TCXHHKH H KOMITBFOTCPHBIX
ceTey:

- aBTOMATH3HUPOBAHHOE PaboUee MECTO MPETMOIABATEILT,

- AaBTOMATH3HPOBAHHEIC PAOOTHC MECTA 00YUAFOIIHXCA,

- MyJIbTUMEIUNHBIA MPOEKTOP;

- PUHTEP.

3.2. UuadopmamumonHoe odecnevdeHne 00y IeHus

Iepeuenn pexoMeHIyeMbIX Y4eOHBIX H31anmii, HHTEpHET-pecypCoB, 10TOTHUTEIHHOH JTHTEPATYPBI
OCHOBHEBIC HICTOYHHKH:
1. E. B. Muxeesa «[Ipaktuxym mo HHOOPMATHOHHEIM TEXHOJIOTHAM B IPO(PECCHOHATEHON JCITCIBHOCTI .

Mocksa. Akagemus, 8-¢ m3a, 2008. — 256¢.

2.  CwmmonoBma C.B. u ap. Ungopmaruka. ba3ossrit kype: Yuebunoe mocodue. — CII0: ITutep, 2009. — 600c.
3. 3ramgzait 0.3., Kazaunues C. ., Kazannesa JI.A. UnpopmaTuka 1w ropucros. — M.: Macreperso, 2010. — 256¢.
JlomoTHAUTE b HBIE HCTOYHHKH:
1. E.Kommeikosa, Y. Kymckosa «MH(pOpMaTHKa: YIeOHOE TOCOOUE I CTY A, Cped. mpo(.00pa3oBaHus». — 2-¢ H3 1.,
creep. — M.: M3marensckuit nenTp Akagemust, 2009. — 416c¢.
2. E.B. Muxeesa «[Ipaktukym mo uapopmaruke». M.: U3narensckuii nentp Axamzemus, 2008r.
3. E. B. Muxeesa «Mu(popManuoHHbIE TEXHOJIOTHH B MPO(ECCHOHATBHOM ACATCILHOCTI?. MOCKBA. AKaACMUL,
2008r.
4. Camonormnu C.B., Eecees I'.A., Amekcee A.H. O0mas uropmaruka. YueOHOS TOCOOUE J1A CPSAHCH MIKOIBI, —
M: ACT-IIpecc: Uadoprom-TIpecc, 2007T.
5. be3pyuxo B.T. Unr(opmaruka (xypc aekuuii): yuednoe mocodue. — M.: U1 «Dopym»: MTHOPA-M, 2007. —432.:
AL
6. laymykosa J1.3. YuebHoe mocodmne masa 10-11 xn. obmeodpaszosaT. yupexaeHuii. — 4-¢ m3a. — M.: [Ipocsemenme,
2008. —416c.: m.
HHTepHET-PECYPCHL
1. Hayuno-o0Opa3osarenpuerii MaTepHET-pecype mo temaruke MKT «ExuHOoe 0KHO AOCTYIA K 00Pa30BATCIEHBIM
pecypcam» (http://window.edu.ru). Pasnemst «Obmee odpazosanne: Uuapopmarnka u UTKT», «IIpodeccrnonarpHoe
obpazosanue: Mudopmarnka v HHOOPMATHOHHBIC TEXHOJIOTHID).

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHHUSA YYEBHOM JACIHUILIHHBI

KonTtpoan u onieHka pe3ynsraroB OCBOCHHUS YICOHOH TUCIIUIUTHHBI OCYIIECTBIBICTCS MPETIOAABATEIEM B
MPOLECCE MPOBEACHIS MPAKTHICCKUX 3aHATHI U Ta00PATOPHBIX PA00T, TECTHPOBAHMS, 4 TAK/KE BHITOTHCHUS
00YUAFOIMMUCS HHAWBUIYAIBHBIX 3aJaHUH, IPOCKTOB, HCCIICTOBAHMH.

Pe3ynbTarn 00y1eHust @OpMBI I METOABI KOHTPOJISI
(ocBOCHHBIC YMEHHSI, YCBOCHHbIC 3HAHNS) W OTICHKH Pe3yJIbTATOB 00y 1CHHSI
Ymenus:
KJIacCH(UITPOBATH MPOTPAMMHOE 0OECIICUCHHE, BHEAPSTH COBPEMCHHBIC OILICHKA BBIMOJIHEHHS AITOPUTMOB
MIPUKJIAIHBIC IIPOTPAMMHBIE CPeICTBA. Pab0TaTh B OMEPAMOHHONM CHCTEME | pabOThI B ONICPALIHOHHOM CHCTEME
Windows. OCymecTBIATh 3aIMyCK MporpaMmM, padoTaTh ¢ OKHOM MS Windows

TMPOTPAMMBI B CIIPAaBOYHOM cucTeMoit Windows. OcymecTBIATh HX
KOIHPOBAHHUE, IEPEMEIICHHE, VIAICHHE, BOCCTAHOBJICHHC

OCYILECTBIIATH BHIOOP MAPAMETPOB AJIA CO3JAHMA JOKYMEHTa B Microsoft OILICHKA BBIMOIHEHHS AITOPUTMOB
Word. TToxyuars cripaBOYHYIO HH(POPMALHIO IO HHTCPCCYIOIICH TEME. PadoTHI B TCKCTOBOM PSIAKTOPE
Co31aBath, COXPAHATH H OTKPHIBATH AOKYMCHT. OCYIICCTBIIATH MOHUCK, Microsoft Word

3aMeHY ()ParMCHTOB TCKCTA, MPOBSPKY mpasonucanmsi. Co31aBaTh TaOIHIIBI




B Microsoft Word. ®opmaTuposats Tabmuiy. CBA3bIBATH TEKCT
runepcchutkaMu. cnonp30Bate (opMytel. BeraBmars rpadrucckue
00BeKTHL. [Ipon3BOANTH O(OPMIICHHE CTPAHHUIIBI JOKYMCHTA H BBIBOJ HA
ncuaTh

MOJTY4aTh CIPABOYHYIO HH()OPMALHIO IO HHTCPECYOLICH TEME H
BBINOJHATH IEPBOHAYAIBHBIC HACTPOMKY MAPAMETPOB MPOTPAMMBbI
Microsoft Excel. BeImomHATE Onepamiy mo aBTO3AMOTHCHHIO OTACTBHBIX
sTMEEK M Auana3oHoB. CTPOUTh M PEAAKTUPOBATh AHArPAMMEL [Ipon3BoauTS
BBIMHUCTCHI TIpH romotmu (opmyr. [Tomb30BaThCs cpeacTBAMH MacTepa
¢yukmmit. Co3aaBaTh MPOCTEHIIYIO 0a3y JAHHBIX B BHAC TAOIHIIBL.
OcCyIIecTBIATh COPTHPOBKY U IMOWCK JAHHBIX. BBIMOTHATE
ABTOMATH3HPOBAHHBIC PACUCTHI

OLICHKA BBIMMOJTHCHHUA AJITOPUTMOB
PaOOTHI C ICKTPOHHBIMH TAOTHIIAMHE
Microsoft Excel

co3maBath 0asy gaHHbEIX B Microsoft Access. Co3maBaTh TaOIHIBI H
MEKTAOIHIHBIE CBSI3H. PeIaKTHPOBATh JAHHBIC U CTPYKTYPY TAOJMIIBL
Co31aBath 3anpoCkl, (DOPMBI, ACTATH OTUCTHI

OLICHKA BBIMMOJTHCHHUA AJITOPUTMOB
PaOOTHI C ICKTPOHHBIMH TAOTHIIAMHE
Microsoft Access

OCYIICCTBIITH MOUCK MPABOBOH H FOPHAMUICCKON HH()OPMAIINH B CCTH
HHTCpHET, HCOTB30BaTh 3ICKTPOHHYI0 OUTY. OCYIIECTBIATH MOUCK, COOp
# 00paboTKy HHPOPMALIHH B ABTOMATH3HPOBAHHBIX CHCTEMAX MPABOBOTO
Ha3Ha4YCHUA. PaboTath B HH(OPMATHOHHO-CIPABOYHBIX CHCTCMAX.
CosmaBare WEB-caifTs1.

OLICHKA BBINOTHCHHUS ATOPHTMOB
padoTs! B cetr HMHTEpHET 1
3JCKTPOHHOU MOUTE

3uanus:

OCHOBHBIC 331441 M HaIpaBJicHusI nH(popMaTH3aunu oomectsa. [Torsarusa
wH(popManuu. MeToasl u cpeacTsa coopa, 00padOTKH, XPAHCHHU, ICPCIATH
W HAKOIUICHHS HH(opMamu. Y CTPOHCTBO MEPCOHATBHOTO KOMITBEOTEPA.
ITporpaMMHBIE CPEACTBA

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (DOpME TCCTHPOBAHHASA

anropuT™MBI 3amycka mporpamm Microsoft Word. Hazrauenune crpokn
MCHFOQ, TIAHCJICH HHCTPYMCHTOB, Pa00UCH 00TACTH, CTPOKH COCTOSHUSL.
TMonarus (popMaATHPOBAHKA, PSIAKTHPOBAHHIS JOKYMCEHTA. CHOCOOBI
MOJTYICHHSA CIPABOYHON HH()OPMALHH U BHIMOTHCHHA IICPBOHAYATBHON
HACTPOIKH mapaMeTpoB pemaktopa. CrocoObl CO3IAHUSA, COXPAHCHH H
OTKPBITHS TOKyMeHTa. [ Ipasuna Habopa Tekcra. IIpruemMsl yraneHus,
MEPEMCEHICHHS M KONMHPOBAHHA ()PATMECHTOB JOKYMCHTA, IIOUCKA U 3aMCHBI
(PparMeHTOB TEKCTA, MPOBEPKH MPABOMUCAHUS H IICPSHOCA CIIOB,
(opmarupoBaHUA TCKCTa. CIIOCOOBI CO3TAHUS TaOIHII, TPCOOPA3OBAHUS B
TaOJIHIY CYIIECTBYIOWICTO TCKCTA U (hopMaTupoBaHug Tadmum. [ToHITHS:
THIICPCCHLIKA, CTUIIb JOKYMEHTA. ANTOPHTMBI CO3IAHHA MATCMATHICCKHX
(opmyn. OCHOBHBIC TIPHEMBI PabOTHI ¢ pucyHKaMu, Word Art,
rpa¢mueckuMu 00bekTaMu. HacTporky o(opMIIeHHS CTPaHUIBI JOKYMEHTA
H BBIBOJA HA MICYATH

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (DOpME TCCTHPOBAHHASA

uHTepdetic mporpammsl Microsoft Excel. CriocoOb! momydeHuUs CIPaBOIHON
HH()OPMALIMH U BBHIIOJHCHHUS IEPBOHAYATIBHON HACTPOHKH MAPAMETPOB
mporpamMmsL [ToHATHS, SUCHKA, THATA30H, CTPOKA, CTONOCI 3ACKTPOHHON
TaOIHMIBI, OTHOCUTEIHbHAS W A0COIFOTHAS CCHIIKA. JTAIbl OCTPOCHHS U
MPUEMBI PSIAKTHPOBAHMA TruarpaMu. [IpaBriia HamucaHus (HOpMyIL,
padotsl ¢ MactepoM (yHKIHE. OCHOBHBIC IPHCMBI COPTHPOBKH,
(umpTpanyy U moucKa nHPOPMAIMH. Y CTAHOBKY MApaMETPOB CTPAHUIIBI U
BBIBOJA HA IICUATH

MPOrPAMMHPOBAHHBIN KOHTPOJIb B
(hopMe TCCTHPOBAHUA

uHTepdeiic mporpammsr Microsoft Access. [Tpuembr co3manus 0a3 TaHHBIX
7 Tabmun. AITOPUTM CO3JaHMS CBA3CH Mexay Tabmmuamu. BosmoxxHOCTH
PEIAKTHPOBAHUS JAHHBIX TAOIHITBI M CTPYKTYPBI Ta0muIbl. CriocoObt
CO3JAHHMS 3aPOCOB, (JOPM U COCTABICHHA OTUCTOB

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (DOpME TCCTHPOBAHHASA

TPUHIUITBI pa60T1>1 M HA3HAYCHHUC JIOKAIBHBIX H TI00ATBHBIX
KOMITBFOTEPHBIX CETCH B HH(POPMAIIMOHHOM OOMEHE. TCHACHINH Pa3BUTHSA
KOMIIBFOTEPHBIX KOMMYHHKALIMK B IOPUCHPYACHIMH. [I0HATHE MPAaBOBBIX
I/IH(I)OpMaI.[I/IOHHI)IX CHCTCM. HA3HAYCHUC U OCOOCHHOCTH IMTOMCKOBBIX
WWW-cepBepos. anropuT™ IMOKCKa MpaBoBoi mH(popManym B MIHTEpHETE

IIOHATHC H maccnq)m(aumo ABTOMATH3UPOBAHHBIX I/IH(I)OpMaI.[I/IOHHI)IX
CHCTCM. PaSHOBI/IZ[HOCTI/I ABTOMATH3UPOBAHHBIX pa60qnx MCCT
HOPUIMYECKOro nepconana. Texnonoruo cozganust WEB-caliToB

DopMupyeMbie KOMIIETCHIMNIS

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO ACATCILHOCTD, BHIOMPATH THIIOBBIC
METOJBI M CIIOCOOBI BHITOJHEHHS MPO()ECCHOHANBHBIX 3a7aY, OIICHUBATh MX

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (JOPME TCCTHPOBAHUS,
Texymuit KOHTPOIb B hopme:

- IPAKTHYECKUX 3aHATHIA,

- pedepaTos;

- JOKIIAJ0B;

- KOHTPOJIBHBIX padoT IO TeMaM;

- CAMOCTOSITEIIBHBIX padoT;

- 3QI0UTA MMPOCKTOB;

- IOATOTOBKA MPE3CHTALUH;

- CHCTEMATH3AIlHS 3HAHHH B BHJIC

10




3(h(CKTHBHOCTH W KAUCCTBO.

OK 5. Ucnonb3oBaTh HHDOPMALHOHHO-KOMMYHUKAIIMOHHBIC TCXHOIOTHH B
POo(CCCHOHATTLHOM ICATCILHOCTH.

OK 9. OpucHTHPOBATHCA B YCIOBHAX YACTOH CMCHBI TCXHOIOTHH B
POo(CCCHOHATTLHOM ICATCILHOCTH.

ITK 1.1. OcyniecTBasTh Pac4eTHO-KACCOBOE OOCIYKHBAHUE KIIMCHTOB.

IIK 1.2. OcymecTBaATh OC3HATHYHBIC TIATCKHI C HCIIOJIB30BAHUCM
pa3mu4HBIX (JOPM PacuCTOB B HAIIMOHATHHOW H HHOCTPAHHON BAIOTAX.

IIK 1.3. OcyniecTBasTh pacueTHOE OOCTY>KHBAHHE CUCTOB OFOPKETOB
PA3IHYHBIX YPOBHEH.

ITK 1.4. OcyniecTBasTh MEKOAHKOBCKHE PACUCTEHL

IIK 1.5. OcymecTBIsATh MEKIYHAPOIHBIC PACUCTHI O SKCIOPTHO-
HMMIIOPTHBIM ONICPALIUSIM.

[IK 1.6. OOcmy:KuBaTh PACUCTHBIC ONCPANNH C HCIOIb30BAHAEM
Pa3NMYHBIX BHAOB IUIATCKHBIX KapT.

1K 2.1. OueHnBaTh KPEAUTOCIOCOOHOCTD KIMEHTOB.

I1K 2.2. OcymecTBaiaTh # 0()OPMIIATh BRIIAYY KPCAUTOB.

1K 2.3. OcyniecTBIsITh CONPOBOKICHHE BHITAHHBIX KPEIUTOB.

1K 2.4. TIpoBoauTh OMEpariy HA PHIHKE MEKOAHKOBCKUX KPEIUTOB.

IIK 2.5. ®opMHUpOBATh U PETYIUPOBATH PE3EPBBI HA BO3MOKHBIC MOTEPH MO
KPEIHUTAM.

TAOIHII,

- PCIICHUC HHAUBHAYAJIBHBIX 33124
HTOTOBBIA KOHTPOJIb B (hpopMe
KOHTPOIIBHOM PabOThI
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