ITpunokenue 30

MunucTepeTBo 00pa30BaHUA H HAYKH
PecnyGnuku Caxa (Sxytus)
Heprourpuncknii ¢pumman
[NocyaapcTBeHHOrO aBTOHOMHOTO TPOJECCHOHATBEHOTO
obpasoBarteapHOro yupexacHus Pecnyomuku Caxa (AxyTus)
«ANIaHCKHN MOTUTCXHUUYCCKUH TEXHUKYM»

PABOYASI TIPOTPAMMA YYEBHON JUCLHUATLIMHBI
EH.03. UHOOPMATHUKA

g cnenuaabHocTu 38.02.01 « IxoHOMHKA U OyXTrajaTepckuii yuer (1o
0TpacysiM)»

Heptronrpu 2017 r.



Pabouas nporpamma yuebnoit nuctumuasl « HpopMaTrkay pa3paboTaHa Ha OCHOBE:

- denepanbHOTO roCyIapCTBEHHOro oOpaszoBaTepbHOro ctanaapta (nanee — ®I'OC) o
CIEIUAILHOCTSIM cpeHero npodeccuonanbaoro obpasosanus (ganee — CI10): 38.02.01
«IKOHOMHKA B OyXranTepckuil yuer (1o OTpacisiM)y;

- [IpumepHo#t mporpammoii yueOHo# nucumruinael «MHbOpMaTHKa» 1i1st mpodeccuit
Ha4yaJIbHOTO MPOPECCHOHATBHOrO 00pa30BaHUs U CIIELUATBHOCTEH CpeIHero
npodeccroHanbHOTO 00pasoBanusi, pa3padoTanHOl DenepanbHbBIM UHCTUTYTOM PA3BUTHS
obpa3oBaHus

Opranuzanusi-pa3padoTIUK:
H® I'AIIOY PC(A) «Anoanckuii noiumexnudeckuil mexuuKym»

PazpaboTuuk: ITonos O.H., npenoxasarens HHPOPMATHKH.

PaccmoTpena Ha 3acemaHWM  MPEIMETHO-IMKIOBOH KOMHUCCHHM  OOIIETYMAHHTAPHBIX |

COIIHUAJIBHO-3KOHOMUWYCCKUX TUCIHUITINH.

IIpotokon Ne 4  or« 26 » 12 2017 .

IIpencenarens LK H.H. FOmmanos




COJAEPKAHUE

1. TACHOPT PABOYE MMPOTPAMMBI YYEBHOI TUCOUILINHEI
2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOI JUCIUATLIHHBI

3. YCJIOBHUSI PEAJIN3ALIMH YUEBHOM TUCIUATLIHHBI

4. KOHTPOJIb U OIIEHKA PE3YJILTATOB OCBOEHHUSI YUEBHOIA
JUCHUILINHBI

cTp.

10

10



1. IACIIOPT PABOUE MPOT'PAMMBI YYEBHOM AU CIATLTAHBI
EH.03 UTHOOPMATHKA

1.1. Oonacte npuMenenust pagéo4eii MporpaMvbI

Pabouas mporpamma yueOHOH mucummameel EH.03 «Mudopmarnka» pa3zpaboraHa Ha OCHOBE
®eaepanbHbIX TOCYJAPCTBEHHBIX 00pa3oBaTeIbHBIX cTaHAapToB (Hanee — ®I'OC) mo crenuaabHOCTH CPETHETO
nmpodeccuonanbHOTo oOpaszoBanma 38.02.01 «OxoHOMHKA W OyXTanTepckuit yuer (Mo orpacisM)». Pabouas
mporpaMMa yueOHOH mucummummHbl «HMH(pOpMATHKA» SABIACTCA YACTBIO 00ME00pa30BaTCIFHONH IMOATOTOBKH
oOyuarommuxcs B yupexaeamax CI1O.

Pabouas mporpamMma y4eOHOW MUCHUIUIMHBI MOXET OBITb HCIIONB30BAaHA B JONOJNHHUTCIHHOM
mPo(heCCHOHATEHOM 00PA30BAHHH TPH HAJMYHH OCHOBHOTO (00mmIero) o0pa3oBaHus.
1.2. MecTo y4e0Hoii TNCHHTVIMHBLI B CTPYKTYPE MPOTPAMMBI TIOATOTOBKHU CHENNAINCTOB CPEeJHEro 3BeHa:

Pabouas mporpamma y4ucOHOH aucumiuiuHBl «MHPOpMATHKA» ABIACTCA MATCMATHUCCKOM W OOmCH
€CTECTBEHHOHAYYHOH AUCIUIUTHHON MPO()eCCHOHATBHON MOATOTOBKH.
1.3. Hesm 1 3axa4m y4e6HOI JCITUNIHHBI — TPE0OBAHNS K PE3YJILTATAM OCBOCHHsI YIeOHOH THUCINTIIHHDI:
Hzyuenne nHPOPMATHKY HATIPABICHO HA AOCTIDKCHHCE CICAYIOINX ICTICH:
1) ocBOCHHE M CHCTEMATH3ANMS 3HAHUH TI0 BEIOOPY THIIOBBIX METOJOB M CIIOCOOOB BBITOTHCHI
po)eCCHOHANBHBIX PEHICHHS 3341, OTHOCAIINXCS K IIPABOBOH ACATEIBHOCTH,
2) OBIAaJCHUE YMECHUSIMH HCIIOIb30BaTh OA30BbIC CHCTEMHBIC MIPOTPAMMHBIC TIPOIYKTHI M MPUKIATHOC
MPOTpaMMHOE 00ECIIEUCHUE O0IIETO HA3HAUCHHUS A1 00PabOTKH TEKCTOBOM, Tpaduiecko, YucioBoit HH(popmamu
W TIOJICPKUBATh 0a3bl TAHHBIX MOTYYATEICH CONNANBHBIX IIOCOOHUIT U IBTOT I HY>KA MOJIb30BATEI B AKTYaIbHOM
COCTOSIHWH,
3) pa3BuTHE CAMOCTOSATEILHOTO W ANTOPUTMHIYECCKOTO MBIIIICHHS, CIIOCOOHOCTEH K (hopMaM3aniy NPy PEIICHUA
33724, IEMEHTOB CHCTEMHOTO MBIIIICHIST, TYBCTBA KOJJICKTUBH3MA;
4) BOCIIMTaHHE IYBCTBA OTBETCTBEHHOCTH 32 PE3YJILTATHI CBOCTO TPYAA U pabOTy YICHOB KOMAaHIBI, ()JOPMHUPOBAHHC
VYCTAHOBKH HA MO3UTHUBHYIO COLMAIBHYIO JCATCILHOCTD B HH()OPMAIMOHHOM OOIIECTBE, HA HEIOIYCTHMOCTH
JCHCTBHH, HAPYIIAIONIMX MPABOBbIC, 3THUCCKUE HOPMBI padoThI ¢ HH(POPMALUEH;
5) mprOOpETEHAUE OIBITA MIONCKA W MCHOIB30BAHKS HHPOpMAIHH, HEOOX0AUMOH 11 3((HEKTHBHOTO BBHITIOTHCHUS
po)eCCHOHANBHBIX 3373, MPOCKTHON ICATECIBHOCTH, IPAKTHICCKON pabOThI C TUIIOBBIME IPOTPAMMAMH U
MPOTPaMMAaMH IS CIIY>KEOHOTO TTOIb30BAHMS.
B pesynbprare 0CBOCHHUS YUCOHON NUCIMILINHBI 00YYAIOMIHICS JODKCH 3HATH:
- OCHOBHBIC ITOHATHA aBTOMATH3UPOBAHHON 00padOTKH MH(pOPMALH, OOIIHIH COCTAaB U CTPYKTYPY HEPCOHATBHBIX
3JICKTPOHHO-BEMHUCIUTSIBHEIX (OBM) U BEMHUCIUTCIEHBIX CHCTCM,
- 0a30BBIC CHCTEMHBIC IIPOTPAMMHBIE ITPOIYKTHI M MTAKETHI MPHUKIATHBIX IPOTPAMM LT 00PaOOTKH TEKCTOBOH,
rpa¢puuecKor, YUCTIOBOH B TAOIMIHON HHPOPMAIHH,
- HH(OPMALMOHHBIC CIIPABOYTHO-TIPABOBBIC CHCTEMBI,
- mpouecchl 00padoTKy HH(POPMALIMH TP HCTIOIB30BAHMH ITAKETOB MPHUKIAJIHBIX MPOTPaMM;
- OCHOBHBIC KOMIIOHEHTHI IPOTPAMMHOTO O0OECTIICUCHHUS KOMITBIOTEPHBIX CHCTEM,
- OCHOBHBIC ITPHHIIMIIHI YIIPABJICHHS PECYPCAMH M OPTAHU3ALMHA JOCTYIIA K 3THM PECYPCaM.
B pesynbprate 0CBOCHHUS YiUCOHON NUCIHILIMHEI 00YYAIOMMHCS TODKCH YMETh:
- KIAcCH(pHIUPOBATh MPOTPAMMHOE OOECIICUCHHE, BHEAPITH COBPEMEHHBIC MPUKIIATHBIC IPOTPAMMHBIC CPECTBA.
Paborats B oncpammonnoii cucreme Windows. I[Ipomssoauts omepannu ¢ (PainoBoit CTpykTypoi. OCymEeCTBIATh
HacTpoky Windows;
- OCVINCCTBJIATH HACTPOHKY TONB30BaTeIbCKOTO wHHTESp(eiica Microsoft Word. Co3maBaTh, COXpaHATh H
peJakTHpOBaTh AOKYMEHT. DopMHpOBaTh TEKCT. OCYIIECTBILATh IOWMCK, 3aMEHY (PPAarMEHTOB TEKCTA, HMPOBEPKY
mpasormcanusa. Co3masate W (popmaTmpoBaTh TaOmmIpl. JlenaTh HACTPOWKY THICPCCHUIOK. M Cmoms30BaTh
BCTPOCHHBIH pemakTop (opmyn. Berasmare rpadudeckue m3obpaxkenus WordArt., TTpou3Boauts o(pOpMIICHHE
CTpaHHUIIBI JOKYMEHTA U BBIBOJ HA IICUATS;
- co3maBath Tabmmuel B Microsoft Excel. OcymiecTBimsTh BBOA W PEIAKTHPOBAHHEC JAHHBIX. [IpoW3BOAMTH
(opmatupoBanue Tabmuupl. Mcnons3oBate Gopmynsl u GyHkumu. [locTponts auarpamMy ¢ moMombio MacTepa
guarpamM. PenakrupoBats mmarpammy. OCYIIECTBIUITH COPTHPOBKY M IIOMCK JAHHBIX B TaOmume. YCTaHOBHTH
TapaMeTphl CTpaHupl. [Ipon3BecTr mevaTh JOKYMEHTA,
- MOAICPKUBATH OAa3bl JAHHBIX MOTYYIATCICH TMCHCHH, MOCOOHH, KOMIICHCAIMH W IPYTHX COMHANBHBIX BBHILIAT, a
TaKXXE YCIYT M JIbIOT B AKTyaJbHOM COCTOSHUM,
- HCTIONIb30BaTh HH(POPMAIMOHHBIC CIIPABOYHO-IIPABOBBIC CHCTEMBI,
- OCVIICCTBJIATH TOHCK W HCIONb30BAHHC HWHPOPMAIHMH, HCOOXOmUMOH a1 3()()ECKTHBHOTO BBIMOTHCHHSA
mPOo(hCCCHOHATBHBIX 33124, MPO(ECCHOHATFHOTO H THYHOCTHOTO PA3BHTHS,
- HCTIONb30BaTh HH(POPMAIHOHHO-KOMMY HHKATHBHBIC TEXHOJIOTHH B MPO(ECCHOHANBEHOH ACITEILHOCTH.
PesyapraToM 0CBOCHHA YUCOHOM TUCIMILIHHEL SABIACTCA OBAaacHuE mpodeccronaapabiMu (I1K) u o0mumvu (OK)
KOMITCTCHITHSIMHE:

Kon HanmvenoBanne pe3yabTara 00y1eHust

IIK 1.2. | Pa3padaTsIBaTh H COTJIACOBBIBATH C PYKOBOJACTBOM OPTAaHH3ALMH PAaOOYIHH IIAH CUCTOB OyXTaaTePCKOTO
y4eTa OpPraHu3alyH.

I1K 1.3. | ITIpoBOgUTh YUET JCHEKHBIX CPEICTB, 0(OPMILITH ACHEKHBIC W KACCOBBIC TOKYMEHTBHIL.




[IK 1.4. | ®opmupoBaTh OyXraaTepcKie MPOBOIKH IO YUETY HMYIIECTBA OPTAHU3AIMK HA OCHOBE pab0vero miaHa
CYETOB OYXTaJITEPCKOTO yUETA.

[IK 2.1. | ®opmupoBaTh OYXTaaTepCKHE MPOBOIKH IO YUETY HCTOUYHHKOB HMYIICCTBA OPTAaHU3ALUH HA OCHOBC
paboiero mIaHa CYETOB OYXTaNTEPCKOTO YUETA.

IIK 2.2. | BHIOJHATE MOPYYCHHA PYKOBOACTBA B COCTABE KOMHICCHU IO HHBCHTAPU3AIMH HMYIICCTBA B MECTAX €T0
XpaHCHMUSL.

[IK 2.3. | ITpoBOAUTE MOATOTOBKY K MHBEHTAPHU3ALUH U IPOBEPKY JCHCTBUTEIFHOTO COOTBETCTBHS (DAKTHUECKHUX
JAHHBIX HHBCHTAPH3AIWH JAHHBIM YUCTA.

[IK 2.4. | Orpaxkarp B OyXraaTepCcKuX MPOBOJKAX 3a4ET M CIIUCAHHE HEAOCTAYH IICHHOCTEH (PeryIupoBaTh
HMHBECHTAPH3ANHOHHbIC PA3HUIIBI) 0 PE3YJIbTaTaM HHBCHTAPH3ALNH.

IIK 3.1. | ®opmupoBaTh OYXTaATECPCKHE MPOBOIKH 10 HAYHCICHUIO M IICPCUHCICHHUIO HAJIOTOB H COOPOB B OFOKETHI
PA3IHYHBIX YPOBHEH.

[IK 3.2. | OdopMIATh MIATEKHbIC JOKYMEHTHI IS TICPESUHCICHI HAIOTOB B COOPOB B OIO/IKET, KOHTPOIHPOBATH UX
MPOXOX/ICHHE IO PACUECTHO-KACCOBBIM OAHKOBCKHM OIICPALIHSIM.

[IK 3.3. | ®opmupoBaTh OYXTaATECPCKHE MPOBOIKH II0 HAMHCICHUIO M IICPECUHCICHIIO CTPAXOBBIX B3HOCOB BO
BHEOIOKETHBIE (POHIBI.

IIK 3.4. | OdopmIATh IMIATESKHBIC JOKYMCHTHI HA TIEPEUHCIICHIE CTPAXOBBIX B3HOCOB BO BHEOODKECTHBIC (DOHIBL,
KOHTPOJIHPOBATh HX MPOXOKACHHIE IO PACUSTHO-KACCOBBIM OAHKOBCKHM OTICPAIIIIM.

IIK 4.1. | OrpaxaTh HAPACTAOIIMM HTOTOM HA CUCTAX OYXTAITCPCKOTO YUCTA HMYIICCTBCHHOC U (PHHAHCOBOC
MOJIOYKCHHUE OPTAaHU3ALMH, ONPEACIATh PE3YABTATHI XO3AUCTBEHHOM ACATEIBHOCTH 32 OTYCTHBIN IIEPHOS,

IIK 4.2. | CocraBmsathk (pOpMBI OyXTanTEepCKOH OTUETHOCTH B YCTAHOBJICHHBIC 3AKOHOAATEILCTBOM CPOKH.

IK 4.3. | CocTaBaaTh HAOTOBBIC ACKIAPALMHA IO HAJIOTAM H COOpaM B OFO/KCT, HAJIOTOBBIC ACKIapannd mo EaquaoMy
conuambaOoMy Hanory (ECH) u (hopMbI CTATHCTHUECKOM OTYETHOCTH B YCTAHOBICHHBIC 3aKOHOAATEIHCTBOM
CPOKHL.

[IK 4.4. | ITpoBogUTH KOHTPOIG W aHATH3 HH(OPMALHH 00 UMYIIECTBE W (PHHAHCOBOM IOJIO’KCHHH OPTaHH3ALUH, €€
TIATEKECIIOCOOHOCTH H TOXOTHOCTH.

OK 1. [ToHUMATh CYNTHOCTH M COIMATBHYIO 3HAYUMOCTh CBOCH Oyay1meit mpodeccuu, mpoSBILITh K HEH
YCTOHYMBBII HHTEPEC.

OK 2. OpraHu30BBBATh COOCTBCHHYIO ACATCIBHOCTD, BEIOHPATHh THIOBBIC MCTOBI H CIIOCOOBI BBITOJTHCHHU S
po)eCCHOHATBHBIX 3a7a', OUCHUBATh MX 3(D(EKTUBHOCTh H KAYCCTBO.

OK 3. [TpuHIMATH pEeICHNS B CTAHJAPTHHIX H HECTAHAAPTHBIX CHTYAIMSIX H HECTH 32 HUX OTBETCTBEHHOCTD.

OK 4. OcCyIecTBIATh MOUCK M UCTIOIb30BaHNE HH(OPMALHH, HEOOXOAMMOHN 111 3P(PEKTHBHOTO BBHIIOTHCHHUS
mPOo()CCCHOHATBHBIX 33124, MPO(PCCCHOHATBFHOTO W THIHOCTHOTO PA3BHUTHAL

OK 5. Bnaners nH(pOPMATHOHHOM KyIbTYPOH, AaHAIM3UPOBATh H OLICHUBATH HH(POPMAIIHIO C HCTIOTIb30BAHHEM
HH()OPMATHOHHO-KOMMY HUKAIIHOHHBIX TEXHOJIOTHHA.

OK 6. PaboTaTh B KOJIICKTHBE H KOMAHAC, 3(P(PESKTHBHO 00MATHCS ¢ KOJUICTAMH, PYKOBOACTBOM, TTOTPCONTCIIAMH.

OK 7. Bpats Ha ceOs OTBETCTBEHHOCTH 32 pabOTy WICHOB KOMAHBI (TIOAUHHCHHBIX), PC3YIBTAT BHIIOTHCHHS
3aJaHUI.

OK 8. CaMOCTOATCIEHO ONMPEACIATE 3a1a491 MPO(ECCHOHATFHOTO W THYHOCTHOTO PA3BHTHS, 3AHHMATHCA
€aMo000pa30BaHUEM, OCO3HAHHO TUIAHUPOBATH MOBBIMICHHUE KBATH(DHKALIIH.

OK 9. OpHEHTHPOBATHCS B YCIOBHAX YaCTOH CMEHBI TEXHOJIOTHH B MPO(ECCHOHANBHOMN JCATCIbHOCTH.

1.4. PexoMen1yeMoe KOJIMIECTBO YACOB HA OCBOCHHE pajo4eii mporpaMMbl y4e0HOi TNCTHTIMHBI:

. MaKCHMAJIbHOH yUeOHOH HATPy3KH 00YJArOIIETocs 76 4acoB, B TOM YHCIIC:
- 0043aTCBHON ayIUTOPHOH yUCOHOH HATPY3KH oOyuaromerocs 51 vac;
- CAMOCTOATCIIEHOH Pa0OTHI 00yHaroImerocs 24 1aca;
- KOHCyabTanus 1 uac.
2. CTPYKTYPA U COAEP’)KAHUE YYEBHOM AU CHUILIAHBI
2.1. O0nem yueOHOli JUCIMIIINHBI H BH/BI y1e0H0il padoThl

Bua yueoHoii padoThI Obvem uacos
MaxkcnmaabHasi yueOHast Harpy3Ka (scero) 76
Oo0s3aTesIbHAS AYAUMTOPHASA y4e0HAsT HATPY3KA (BCET0) 51
B TOM YHCIIC!
JICKITHA
TMPAKTUYECKUE 3AHATHA 26
KOHTPOJBHBIC PAOOTHI 2
KypcoBas padoTa (IPOeKT)
CamocTosiTeThHAsI pA00TA 00yUIAIOTIErocs (BCero) 24
B TOM YHCIIC!
rpaduaecKoe H300PAKSHIE CTPYKTYPHI TCKCTA, Pa3padoTKa THCTOB OMOPHBIX
3HAHHN




TPOCKTHAA ACATCIBHOCTD

HaTHCaHUC pedepara

OATOTOBKA OOKIAO0B

KoncyabTanms

Hmoeosaa ammecmayusl 6 (pOpM@ mecmuposdanus




TemaTuueckuii njiad u cogepxanue yueoHoi nucuunauabl EH.03 «<MHO®OPMATHUKA)>

HanmenoBanne Coaep:ranne yqeGHOT0 MaTepnasia, 1adopaTopubie padoThl H MPAKTHYECKHE 3aAHSTHSI, CAMOCTOSITE/ILHASI paoTa Oonem Yporenn
pPAa3esioB H TeM 00yJaomuXxcst qaCOB OCBOCHHSI
1 2 3 4
Paznen 1. AsromarninpoBanHasi 00padoTka nmadopMaIun: OCHOBHBIE OHATHSI H TEXHOJIOTHSI 13
Tema 1.1, Conaep:xaane y4e0HOT0 MaTEpPHAIA 7
AsromarusupoBaHHad | 1. Beexewnwme. Pomb M 3HAYMEHHE BBIMHCIMTEIbHON TEXHUKH B COBPEMEHHOM 0OIIECTBE M MPO(PECCHOHATBHOM AEATCIBHOCTH. 2 1
obpaboTka Obnactu npumererns [I9BM.
HH(OPMALHH: 2. INonsrue nudopmarmu. Hocuremn wapopmarmu. Buapt napopmanmu. Koguposanue urpopmarmu. U3meperne 2 1
OCHOBHBIC ITOHATHA, HH(POPMALIHH.
TEXHOJIOruA. 3. KoHTpospHBIE padOTHI: BXOAHOM KOHTPOJIb — TECTHPOBAHHIE HA BIAJCHAC MATEPHAIOM. 1
CamocTosiTeThbHASI pA00TA 00YIAIONINXCA: - TpaHICCKOC H300PAKCHHUE CTPYKTYPHI TCKCTA: Pa3padoTKA IHCTOB OTIOPHBIX 2 3
3HAHHUH TI0 Pa3eiy « ABTOMATH3UPOBAHHAS 00Pa0OTKAa HH(POPMALIMU: OCHOBHBIC ITOHATHS U TEXHOJIOT U,
- MOATOTOBKA JOKJIAJIOB MO Pa3aeiy « ABTOMaTH3HPOBAHHAS 00paboTKa HH(OPMAIMK: OCHOBHBIC MOHATHSI W TEXHOJIOTHID.
Tema 1.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 6
Hudopmaumonnbie 1. HazHaucHHE W OCHOBHBIC ()YHKIIHH TCKCTOBOTO PCIAKTOPA, TPAPHICCKOTO PEIAKTOPA, 3ACKTPOHHBIX TAONII, CHCTCM 2 1
TCXHOJIOTHHI yrpasicHus1 0a3aMH JAHHBIX.
00padoTKH 2. JIokanmbHbIC M ITI00AThHBIC KOMITBIOTCPHBIC CETH. 2 1
HH(OPMALIHH: CamocTosiTeThbHASI pA00TA 00YIAIONINXCA: - TpaHICCKOC H300PAKCHHUE CTPYKTYPHI TCKCTA: Pa3padoTKA IHCTOB OTIOPHBIX 2 2,3
OCHOBHBIC MOHATHSL, 3HAHHH 0 TeMe «JIOKATbHBIC 1 TT00ATBHBIC KOMIBIOTEPHBIC CETH», - MOATOTOBKA pedeparos mo Teme «MHpOpMaIIMOHHBIC
BHIIBL. TCXHOJIOTHI.
Pa3znen 2. O0mmiii cocTaB 1 CTPYKTYPA HEPCOHATHHBIX 3JIEKTPOHHO-BLITHCIUTETLHLIX MAamH (IBM) 1 BEIMECTHTEILHBIX CHCTEM, HX 20
MPOrpaMMHOE 00ecTIecIeHIe
Tema 2.1, Conaep:xanne y4e0HOT0 MaTEPHAIA 8
OOmmii cocras 1.MarucTpanbHO-MOIYIbHBIH IIPHHIIUIT IOCTPOCHHUS KOMITbIOTEpA. BHYTpeHHSI apXuTeKTypa Kommbiorepa. [lepudepuiinbie 2 1
nepconanbuex 9BM u | yerpoiicrsa. [TporpaMMHBIA NPUHLHI YIPABICHHST KOMIIBIOTSPOM.
BBIMHCITUTCIIBHBIX 2. Tlpakrudeckue pabOTHI: BRIMOJTHCHUC ONCPAIMH C KATAJIOTAMH (MAMKAMHA) | (aiimaMu ocpeacTBoM (PaiaoBoro 2 2
CHCTEM. menemirMeHTa Windows Commander.
CamocrosiTennHast pafoTa o0y4arOmmXcsi: - IOATOTOBKA JOKIAA0B 10 TeMe «[lepudepuitHpie yCTpoHCTBaY. 4 3
Tema 2.2, Conaep:xaane y4e0HOT0 MaTEpPHAIA 12
IIporpammuoe 1. TIpakTHyeCKHE 3AHATHSL: 8 2
obecneucHme - COCTABJICHUC MMCH KATAJIOTOB M (DAHiIOB, MX MAOIOHOB H MAPIIPYTOB K 3aJAHHBIM (Paiiiam;
BBIMUCIIUTEIbHOM - paboTa ¢ (ainamMu U KaTajoraMu: KOIMMPOBAHUE, TIEPEHMEHOBaHNUE, yaancHue B MS DOS;
TEXHHKH. - CO3JaHuE W perakTupoBanue (aiina c nomomsio peaakropa Norton Commander. Pabora ¢ daiinamMu u karamoramu:

KOIHPOBAHHUE, ICPCHMCHOBAHHUE U yaaneHue B NC;

- BBITIOJTHEHHE OIICPANH C KaTtajxoraMu U (aiiiaMu, OCyIIeCTBIIEI JOCTYT K HUM HOCPEACTBOM IMTHKTOTPAMMBI «MOH
KOMIBIOTEP» | MpoBoxHUKA Windows. Co3maHue, YCTAHOBKA CBOMCTB M YIAJCHUC SPJIBIKOB;

- apxusarop WINZIP u WINRAR. Cozganne apxuBa ¥ TOMEIICHUE B HEro (paiuio, n3BiIeucHUE (aiios W3 apxuBa.




CamocrosTensHast padoTa 00yAIONINXCH:

- pa3padoTKa ITHCTOB ONOPHBIX 3HAHUH M0 TeMe «[11adnonsr mMmeH ¢anos. [TyTs k ¢aitny. Pabora ¢ kaTanoramu u Qainamm;

- JepparMeHTALMS JUCKA HA JOMAIIHEM KOMIIBIOTEPE C IIOMOIIBEO CIIYKEOHBIX MPOTPaMM;

- ycranoBka nporpaMMHOR yrriutsl AIDA 32. Toxyuenne nH(pOpMAIMK O MApaMETPax JOMAIITHEH KOMITBIOTEPHOM CHCTEMBI C
nomombto yruiut AIDA 321 cTaHAapTHBIX YTHIINT,

- ohopmIIcHHE MYTBTUMEIUHHON Ipe3eHTanuH 10 TeMe « CpaBHEHHE OTICPAIMOHHBIX CHCTEM,

- MOATOTOBKA COOOIMICHUSI IO TeME « XaPaKTEPHUCTHKA CIY>KCOHBIX YTIIIUT,

- MOATOTOBKA pedepara «HacTpoika mporpaMMHOTO 0OCCTICUCHHS KOMITBIOTCPHBIX CHCTCM.

Paszaen 3. UndopmanuoHubie CHCTEMbI H TEJICKOMMYHHKAIMI 14
Tema 3.1. Conaep:xaane y4e0HOT0 MaTEpPHAIA 3
Opraam3amus 1. KommproTep — yCTPOHCTBO A1 HAKOIUICHIL, 00padOTKH 1 niepeaayn nHpopmanun. XpaHeHie HHOOPMALUH U €€ HOCHUTEIIH.
pa3MEIICHH, Oprasmzarms pazMeneHIsI HH()opManyH Ha JUCKAX U TUCKETAX.
00pabOTKH, MOUCKA, CamocrosiTensHast padoTa 00y4aroOmmXcs: - HOATOTOBKA mpe3eHTannn «FAT- cucrembl»;
XpaHCHHA H MCPCIAYa | - moAroToBKa pedeparos mo reMaMm «Opraruzanus gocryna Kk pecypcam BCy», «OCHOBHBIC IPUHITUITHT YIIPABICHH PECYPCaMu
MH(OPMALMH. BC», «OcHOBHBIE KOMITOHEHTHI IPOTPAMMHOTO 00ECIICYCHHSI KOMITBEOTEPHBIX CHCTEM.
Tema 3.2, Conaep:xanue y4e0HOT0 MATEPHAJIA 5
3amwra vEQOPMAIMH [ | Byl n cpencrsa 3amutbl 0T HCD 1 aHTHBHPYCHOHN 3aIIUTHI.
ZT HCD. 2. IpakTudeckue 3aHaTws: - (POpMATHPOBAHUE AUCKETHL. CO3MaHMS CHCTEMBI TUCKET, CO3JAHUS aApXUBA, 3aKPHITOTO MAPOJIEM;
HIHBHPYCHEIC - HCTIOJIb30BAHNE COBPEMCHHBIX AHTUBHPYCHBIX MPOTPaMM. TeCTHPOBAHKE TUCKETHI HA HAMYIE KOMIBIOTEPHOTO BHPYCA,
CpCACTBA 3aIIHTRI JICUCHHUE 3apAKCHHOM JUCKETHI, JUCKA.
nHpopMAHH.
CamocrosTensHast padoTa 00yAIONINXCH:
- MOATOTOBKA JOKJIAJ0B MO TEMAM « AHTHBHPYCHBIC IPOTPAMMBD», «3aIMHTA NPOrpaMM B ceTH MHTEepHETY .
Tema 3.3. Coaep:ranne y4eGHOr0 MaTepnaia 6
JloxambHee 1 1. ITepemaya uupopmaunn. Jluann cBa3u. KommerotepHbie TenekoMMyHHKamA. Yciayru BC. Bpaysepst. MuopmannoHHbE
I100a TbHBIC pecypesl. [ouck mHpOpMaHH.
KOMIIBFOTCPHBIC CETH. | 2 f3p1k pasmerky runeprekcta HTML,
CeTeBbIc TCXHOIOTHH - .
oBpaBoTKH 3. [Mpakrrueckue 3ausarus. - Outlook. Windows. Oprarm3amms M YIPABJICHHE AAHHBIMHL. [NnaanpoBaHUE C IOMOTIBIO
- raneHnaps. [lepenaya u moayueHne COOOMICHHS MO 3ICKTPOHHOM MOYTE;
- co3panne Web-cTpaHusl. (JOPMATHPOBAHUC TCKCTA, BCTABKA PHCYHKOB,
- cozganne Web-CcTpaHHIIBI: BCTaBKA TAOHII, CIIMCKOB, BCTABKA TMIICPCCHUIOK;,
- cozganne Web-crparuupl: BctaBka (opM u ppeimos.
4. KoHTpOIBHBIC pabOTHI: HTOTOBAsI KOHTPOJIBHAS PaboTa MO pa3aeiy
CamocrosiTensHast pafoTa 00y4IarommXcsi: - IOATOTOBKA COOOImMEHNH Mo TeMaM «HPpOpMATHOHHO-TTIOUCKOBBIC CHCTEMBI
Poccum», «OnnaitH peaakrops», «I1omoXuTeIbHbIE M OTPHIATEIBHBIC CTOPOHBI pa3BUTHI ceTH MHTEpHET»; - CO3Manme
MyJIbTHMEIHHHOM mpe3eHTaumn «Pecypcsl Mateprer mia FOpucra (Hotapuyca)».
Paszjaen 4. llpuxkiaaabie NporpaMMHbIe CPEACTBA 28
Tema 4.1. Conaep:xaane y4e0HOT0 MaTEpPHAIA 5
TekcToBble 1. AsromMarmdeckoe ()OPMHPOBAHUE OTTIABJICHHS. ABTOMATH3AIS PEIICHAS 33144 C OMOIIBI0 MAKPOKOMAHT.




MPOLICCCOPBL 2. IMpaxrmdaeckue 3anaTud. - Pemakrop gopmya Microsoft Equation. Ta0mumsr B TekcToBOM peaakrope Word. Co3xaHue u 2 2,3
PEAAKTHPOBAHUE KOJIOHTHUTYIIOB,
- BBOJ H PSAAKTHPOBAaHHE TeKcTa. OnpeaeicHIe peyKHMOB i MaciuTaba JokyMeHTa. GopMaTHpOBaHHE TeKcTa. BeraBka
rpaduaeckux 00bpekTOB. [leuars JOKyMEHTA
CamocrosiTeThHAST PA00TA 00YIAIONIXCH, 2 3
Tema 4.2, Conaep:xaane y4e0HOT0 MaTEpPHAIA 5
DJEKTPOHHbIC 1. ABroMaTH3aums pemeHH 33734 C TIOMOIIBI0 MAaKpoKoMaHA. Ha3HadueHne KHOIOK 1
TaOJIHIIBL. 2. [MpakTHICCKAE 3aHATHA, - CO3JAHHUC, 3aMOTHCHUC, O(POPMIICHHE B PCIAKTHPOBAHKC 3ICKTPOHHOMH Tadmubl. [TposeaeHue 3 2
PACcUCTOB M MONCKA HH(POPMALHHA B JICKTPOHHOH TAOIHIIC,
CamocrosiTeThHASI PA00TA 00YIAIOTIIIXCS, 1 3
Tema 4.3. Conaep:xaane y4e0HOT0 MaTEpPHAIA 6
Cuctemsl ynpasiacHusa | 1. [IpoekrupoBanue 6361 JAHHBIX. 1 2
0azaMH JAHHBIX. 2. TTpaKTHYECKHE 3AHATHS: - CO3AAHHE (JOPMBI H 3aN0IHEHHE Oa3hl AaHHbIX. COPTHPOBKA 3aMHCEH. 3 2
CamocTosiTeThHASI PA0OTA 00YUIAIONINXCA: - 0(POPMIICHHC MYIBTUMCANHHON Npe3cHTAIMH M0 TeM¢ « COBPEMCHHOE 2 3
TpUMEHEHHE 0a3 TAHHBIX B FOPUCTIIPYACHIMH (PaboTa B HOTAPHAIBLHOM KOHTOPE).
Tema 4.4, Conaep:xanue y4e0HOT0 MATEPHAJIA 4
I'paueckue 1. Usyucnne manencit nacTpyMeHTOB Adobe Photoshop. Co3manue BeIIeICcHHOM 00IACTH PON3BOIBHOH (DOPMEL 2 1
PCOAKTOPBL 2. [MpakTHIeCKHE 3aHATHA, - CO3AHUC PHCYHKA B rpadmiaeckoM pemakrope Photoshop. BunbsupoBaHHE H300PAKCHHIA. 2 2
Pasmeitre. Criaxkusanue. CO30AHHC AHUMALIHH C HCKAXKCHHCM TCKCTA,
- BCTABKA B BHIACIICHHYIO 0071acTh. [IepeMemeHne 1 KOMHPOBAHKUE BRIACICHHOM 001acTH. Co3manue Ciiod PUrypsL.
INepesopaumBanme c10s1 GUTYPHL
Tema 4.5, Conaep:xanue y4e0HOT0 MATEPHAJIA 4
HudopmaunponHo- 1. 3HAKOMCTBO C THIIOBOH MPO(PCCCHOHATBHOH HH()OPMATHOHHO-TIONCKOBOH CHCTeMOH KOHCYIpTaHT+. 3aKIAAKH H TATKH. 2 1
TOHCKOBBIC CHCTEMBL | 5 Jyrcnopr 8 MICROSOFT WORD u MICROSOFT EXCEL. (KoHCyIbTaHT+). 1 1
(Koncyabrasrt +).
CamocrosiTeThHAST PA00TA 00YIAIONIXCH, 1
Tema 4.6. Conaep:xanue y4e0HOT0 MATEPHAJIA 4
ABTOMATH3HPOBAH- 1. Ha3HaueHwe 1 BO3MOKHOCTH aBTOMaTH3HPOBAHHBIX CHCTEM. CTPYKTYPa THIIOBOH CHCTEMBL 1 1
HBIC CHCTCMBL. 2. ABTOMATH3HPOBAHHBIE CHCTEMBIL, MPEICTABICHHBIE HA OTEUECTBEHHOM PBIHKE H JOCTYIHbIE B ceTH UnTepHeT. [Topsanok 1 1
PpadoTHI C THIIOBOH JIOKAJBHOH U CCTCBOH CHCTCMOH.
3. [TpakTHaecKue pabOTHL 2 3
Koncyabsranust 1
Bcero: 76

s xapaxmepucmuxu ypoGHsa 0c8OeHUs YueOHO20 MAMEPUAIA UCHONb3YIOMCS Ce0YIouie 0003HAYEHUSL:

1 — o3naxomumenvHulil (Y3HABAHUE PAHEe U3YUEHHBIX 0OOBEKMOS8, CBOIICME);

2 —penpooyKkmuenslii (6bINOIHEHUE OesIMeIbHOCIU NO 00Pa3YY, UHCMPYKYUU UU HOO PYKOBOOCMEOM)

3 — npoOyKkmuGHwlil (NIAHUPOBAHUE U CAMOCMOSMENbHOE GLINOIHEHUE OesIMEIbHOCIU, PeuleHie NPOOIEMHBIX 3a0ay




3. YCJIOBUA PEAJIU3AIIMA YUYEBHOM U CIATLIAHBI

3.1. TpeGoBanust K MHTHIMAJIHHOMY MATEPHATHHO-TEXHHYECKOMY 00€CTIeIeHHTO

Peanmzarms yaeOHON MUCHHIUIMHET TpeOyeT Hammws yaeOHoro kaduuera «MH(pOpMaImOHHbIE TEXHOJIOTHID U
nmaboparopuii « BEMUCIUTETbHON TEXHHKH W KOMITBIOTEPHBIX ceTei. O0opyIoBaHHE y1cOHOTO KaDHHETA!

- MOCAIOYHbIC MECTA MO KOIMICCTBY OOYHAIOIIHXCS,

- pabodee MECTO MPETIOAABATEIL,

- pabo4as T0CKa;

- CIICIHATH3HPOBAHHAS MCOCITB,

- KOMITICKT Y4eOHO-METOIMUCCKOH JOKYMCHTALINH,

- HATTSAHBIC TIOCOOHST,

- pa3maTOvHBIH MaTEPHAT K JAOOPATOPHBIM M IMTPAKTHUCCKAM 3aHATHSM,

- HH(OPMALMOHHBIC CTCH/IBL,

- MaTepHAT A BHEAYAUTOPHOH PAOOTHI IO AUCLMILIHHE.

TexXHUYCCKHE CPEACTBA OOYUCHHS:

- IEPCOHATBLHBIC KOMIIBIOTEPHI AJISI OCHAIICHHUS pab0dero MeCTa IMPenoJaBaTeis i 00YJArOIInuXCs C BBIXOIOM B
cets MIHTEpHET,

- MYJIbTHMEAHHHBIA IPOCKTOP.

O06opynoBaHue 1a00pPaTOPHH H PAOOUNX MECT TabopaTopiu « BEMHCTHTSIEHOH TCXHHKH H KOMITBFOTCPHBIX
ceTey:

- aBTOMATH3HUPOBAHHOE PaboUee MECTO MPETMOIABATEILT,

- AaBTOMATH3HPOBAHHEIC PAOOTHC MECTA 00YUAFOIIHXCA,

- MyJIbTUMEIUNHBIA MPOEKTOP;

- PUHTEP.

3.2. UuadopmamumonHoe odecnevdeHne 00y IeHus

Iepeuenn pexoMeHIyeMbIX Y4eOHBIX H31anmii, HHTEpHET-pecypCoB, 10TOTHUTEIHHOH JTHTEPATYPBI
OCHOBHEBIC HICTOYHHKH:
1. E. B. Muxeesa «[Ipaktuxym mo HHOOPMATHOHHEIM TEXHOJIOTHAM B IPO(PECCHOHATEHON JCITCIBHOCTI .

Mocksa. Akagemus, 8-¢ m3a, 2008. — 256¢.

2.  CwmmonoBma C.B. u ap. Ungopmaruka. ba3ossrit kype: Yuebunoe mocodue. — CII0: ITutep, 2009. — 600c.
3. 3ramgzait 0.3., Kazaunues C. ., Kazannesa JI.A. UnpopmaTuka 1w ropucros. — M.: Macreperso, 2010. — 256¢.
JlomoTHAUTE b HBIE HCTOYHHKH:
1. E.Kommeikosa, Y. Kymckosa «MH(pOpMaTHKa: YIeOHOE TOCOOUE I CTY A, Cped. mpo(.00pa3oBaHus». — 2-¢ H3 1.,
creep. — M.: M3marensckuit nenTp Akagemust, 2009. — 416c¢.
2. E.B. Muxeesa «[Ipaktukym mo uapopmaruke». M.: U3narensckuii nentp Axamzemus, 2008r.
3. E. B. Muxeesa «Mu(popManuoHHbIE TEXHOJIOTHH B MPO(ECCHOHATBHOM ACATCILHOCTI?. MOCKBA. AKaACMUL,
2008r.
4. Camonormnu C.B., Eecees I'.A., Amekcee A.H. O0mas uropmaruka. YueOHOS TOCOOUE J1A CPSAHCH MIKOIBI, —
M: ACT-IIpecc: Uadoprom-TIpecc, 2007T.
5. be3pyuxo B.T. Unr(opmaruka (xypc aekuuii): yuednoe mocodue. — M.: U1 «Dopym»: MTHOPA-M, 2007. —432.:
AL
6. laymykosa J1.3. YuebHoe mocodmne masa 10-11 xn. obmeodpaszosaT. yupexaeHuii. — 4-¢ m3a. — M.: [Ipocsemenme,
2008. —416c.: m.
HHTepHET-PECYPCHL
1. Hayuno-o0Opa3osarenpuerii MaTepHET-pecype mo temaruke MKT «ExuHOoe 0KHO AOCTYIA K 00Pa30BATCIEHBIM
pecypcam» (http://window.edu.ru). Pasnemst «Obmee odpazosanne: Uuapopmarnka u UTKT», «IIpodeccrnonarpHoe
obpazosanue: Mudopmarnka v HHOOPMATHOHHBIC TEXHOJIOTHID).

4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHHUSA YYEBHOM JACIHUILIHHBI

KonTtpoan u onieHka pe3ynsraroB OCBOCHHUS YICOHOH TUCIIUIUTHHBI OCYIIECTBIBICTCS MPETIOAABATEIEM B
MPOLECCE MPOBEACHIS MPAKTHICCKUX 3aHATHI U Ta00PATOPHBIX PA00T, TECTHPOBAHMS, 4 TAK/KE BHITOTHCHUS
00YUAFOIIMMUCS HHAWBUIYAIbHBIX 3aJaHUH, IPOCKTOB, UCCIICIOBAHMH.

Pe3ynbTarn 00y1eHust @OpMBI I METOABI KOHTPOJISI
(ocBOCHHBIC YMEHHSI, YCBOCHHbIC 3HAHNS) W OTICHKH Pe3yJIbTATOB 00y 1CHHSI
Ymenus:
KJIacCH(UITPOBATH MPOTPAMMHOE 0OECIICUCHHE, BHEAPSTH COBPEMCHHBIC OILICHKA BBIMOJIHEHHS AITOPUTMOB
MIPUKJIAIHBIC IIPOTPAMMHBIE CPeICTBA. Pab0TaTh B OMEPAMOHHONM CHCTEME | pabOThI B ONICPALIHOHHOM CHCTEME
Windows. OCymecTBIATh 3aIMyCK MporpaMmM, padoTaTh ¢ OKHOM MS Windows

TMPOTPAMMBI B CIIPAaBOYHOM cucTeMoit Windows. OcymecTBIATh HX
KOIHPOBAHHUE, IEPEMEIICHHE, VAICHHE, BOCCTAHOBJICHHC

OCYILECTBIIATH BHIOOP MAPAMETPOB AJIA CO3JAHMA JOKYMEHTa B Microsoft OILICHKA BBIMOIHEHHS AITOPUTMOB
Word. TToxyuars cripaBOYHYIO HH(POPMALHIO IO HHTCPCCYIOIICH TEME. PadoTHI B TCKCTOBOM PSIAKTOPE
Co31aBaTh, COXPAHATH H OTKPHIBATH AOKYMCHT. OCYIICCTBIIATH MOMCK, Microsoft Word
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3aMeHY ()parMCHTOB TCKCTA, MPOBSPKY mpasonucanmsi. Co31aBaTh TaOTHIIBI
B Microsoft Word. ®opmaTuposats Tabmuiy. CBA3bIBATH TEKCT
runepcchutkaMu. cnonp30Bate (opMytel. BeraBmars rpadrucckue
00BekTHL. [Ipom3BoanTs 0OOPMIICHHE CTPAHUIBI TOKYMEHTA H BBIBOJ HA
IIc4YaTh

MOJTY4aTh CIPABOYHYIO HH()OPMALHIO IO HHTCPECYOLICH TEME H
BBINOJHATH IEPBOHAYAIBHBIC HACTPOMKY MAPAMETPOB MPOTPAMMBbI
Microsoft Excel. BeImomHATE Onepamiy mo aBTO3AMOTHCHHIO OTACTBHBIX
sTMEEK M Auana3oHoB. CTPOUTh M PEAAKTUPOBATh AHArPAMMEL [Ipon3BoauTS
BBIMHUCTCHI TIpH romotmu (opmyr. [Tomb30BaThCs cpeacTBAMH MacTepa
¢yukmmit. Co3aaBaTh MPOCTEHIIYIO 0a3y JAHHBIX B BHAC TAOIHIIBL.
OcCyIIecTBIATh COPTHPOBKY U IMOWCK JAHHBIX. BBIMOTHATE
ABTOMATH3HPOBAHHBIC PACUCTHI

OLICHKA BBIMMOJTHCHHUA AJITOPUTMOB
PaOOTHI C ICKTPOHHBIMH TAOTHIIAMHE
Microsoft Excel

co3maBath 0asy gaHHbEIX B Microsoft Access. Co3maBaTh TaOIHIBI H
MEKTAOIHIHBIE CBSI3H. PeIaKTHPOBATh JAHHBIC U CTPYKTYPY TAOJMIIBL
Co31aBath 3anpoCkl, (DOPMBI, ACTATH OTUCTHI

OLICHKA BBIMMOJTHCHHUA AJITOPUTMOB
PaOOTHI C ICKTPOHHBIMH TAOTHIIAMHE
Microsoft Access

OCYIICCTBIITH MOUCK MPABOBOH H FOPHAMUICCKON HH()OPMAIINH B CCTH
HHTCpHET, HCOTB30BaTh 3ICKTPOHHYI0 OUTY. OCYIIECTBIATH MOUCK, COOp
# 00paboTKy HHPOPMALIHH B ABTOMATH3HPOBAHHBIX CHCTEMAX MPABOBOTO
Ha3Ha4YCHUA. PaboTath B HH(OPMATHOHHO-CIPABOYHBIX CHCTCMAX.
CosmaBare WEB-caifTs1.

OLICHKA BBINOTHCHHUS ATOPHTMOB
padoTs! B cetr HMHTEpHET 1
3JCKTPOHHOU MOUTE

3uanus:

OCHOBHBIC 331441 M HaIpaBJicHusI nH(popMaTH3aunu oomectsa. [Torsarusa
wH(popManuu. MeToasl u cpeacTsa coopa, 00padOTKH, XPAHCHHU, ICPCIATH
W HAKOIUICHHS HH(opMamu. Y CTPOHCTBO MEPCOHATBHOTO KOMITBEOTEPA.
ITporpaMMHBIE CPEACTBA

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOIb B (POpME TECTHPOBAHUS

anropuT™MBI 3amycka mporpamm Microsoft Word. Hazrauenune crpokn
MCHFOQ, TIAHCJICH HHCTPYMCHTOB, Pa00UCH 00TACTH, CTPOKH COCTOSHUSL.
TMonarus (popMaATHPOBAHKA, PSIAKTHPOBAHHIS JOKYMCEHTA. CHOCOOBI
MOJTYICHHSA CIPABOYHON HH()OPMALHH U BHIMOTHCHHA IICPBOHAYATBHON
HACTPOIKH mapaMeTpoB pemaktopa. CrocoObl CO3IAHUSA, COXPAHCHH H
OTKPBITHS TOKyMeHTa. [ Ipasuna Habopa Tekcra. IIpruemMsl yraneHus,
MEPEMCEHICHHS M KONMHPOBAHHA ()PATMECHTOB JOKYMCHTA, IIOUCKA U 3aMCHBI
(PparMeHTOB TEKCTA, MPOBEPKH MPABOMUCAHUS H IICPSHOCA CIIOB,
(opmarupoBaHUA TCKCTa. CIIOCOOBI CO3TAHUS TaOIHII, TPCOOPA3OBAHUS B
TaOJIHIY CYIIECTBYIOWICTO TCKCTA U (hopMaTupoBaHug Tadmum. [ToHITHS:
THIICPCCHLIKA, CTUIIb JOKYMEHTA. ANTOPHTMBI CO3IAHHA MATCMATHICCKHX
(opmyn. OCHOBHBIC TIPHEMBI PabOTHI ¢ pucyHKaMu, Word Art,
rpa¢mueckuMu 00bekTaMu. HacTporky o(opMIIeHHS CTPaHUIBI JOKYMEHTA
H BBIBOJA HA MICYATH

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (DOpME TCCTHPOBAHHASA

uHTepdetic mporpammsl Microsoft Excel. CriocoOb! momydeHuUs CIPaBOIHON
HH()OPMALIMH U BBHIIOJHCHHUS IEPBOHAYATIBHON HACTPOHKH MAPAMETPOB
mporpamMmsL [ToHATHS, SUCHKA, THATA30H, CTPOKA, CTONOCI 3ACKTPOHHON
TaOIHMIBI, OTHOCUTEIHbHAS W A0COIFOTHAS CCHIIKA. JTAIbl OCTPOCHHS U
MPUEMBI PSIAKTHPOBAHMA TruarpaMu. [IpaBriia HamucaHus (HOpMyIL,
padotsl ¢ MactepoM (yHKIHE. OCHOBHBIC IPHCMBI COPTHPOBKH,
(umpTpanyy U moucKa nHPOPMAIMH. Y CTAHOBKY MApaMETPOB CTPAHUIIBI U
BBIBOJA HA IICUATH

MPOrPAMMHPOBAHHBIN KOHTPOJIb B
(hopMe TCCTHPOBAHUA

uHTepdeiic mporpammsr Microsoft Access. [Tpuembr co3manus 0a3 TaHHBIX
7 Tabmun. AITOPUTM CO3JaHMS CBA3CH Mexay Tabmmuamu. BosmoxxHOCTH
PEIAKTHPOBAHUS JAHHBIX TAOIHITBI M CTPYKTYPBI Ta0muIbl. CriocoObt
CO3JAHHMS 3ampOCcOoB, (JOPM U COCTABICHHA OTUCTOB

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (DOpME TCCTHPOBAHHASA

TPUHIUITBI pa60T1>1 M HA3HAYCHHUC JIOKAIBHBIX H TI00ATBHBIX
KOMITBFOTEPHBIX CETCH B HH(POPMAIIMOHHOM OOMEHE. TCHACHINH Pa3BUTHSA
KOMIIBFOTEPHBIX KOMMYHHKALIMK B IOPUCHPYACHIMH. [I0HATHE MPAaBOBBIX
I/IH(I)OpMaI.[I/IOHHI)IX CHCTCM. HA3HAYCHUC U OCOOCHHOCTH IMTOMCKOBBIX
WWW-cepBepos. anropuT™ IMOKCKa MpaBoBoi mH(popManym B MIHTEpHETE

IIOHATHC H maccnq)m(aumo ABTOMATH3UPOBAHHBIX I/IH(I)OpMaI.[I/IOHHI)IX
CHCTCM. PaSHOBI/IZ[HOCTI/I ABTOMATH3UPOBAHHBIX pa60qnx MCCT
HOPUIUYECKOro nepconana. Texnonoruo cozganust WEB-caliToB

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (JOPME TCCTHPOBAHUS,
Texymuit KOHTPOIb B hopme:

- IPAKTHYECKUX 3aHATHIA,

- pedepaTos;

- JOKIIAJ0B;

- KOHTPOJIBHBIX padoT IO TeMaM;

- CAMOCTOSITEIIBHBIX padoT;

- IOATOTOBKA MPE3CHTALUH;

- CHCTEMATH3AIlHS 3HAHHH B BHJIC
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TAOIHII,

- PCIICHHIE HHAMBUAYAIBHBIX 33124
HTOTOBBIA KOHTPOJIb B (hpopMe
TCCTUPOBAHHS

DopMupyeMbie KOMIIETCHIMNIS

OK.1 IloHMMaTh CYIIHOCTD U COIUATIBHYIO 3HAUMMOCTE CBOEH Oy IyIei
nipodeccumt, TPOSIBISITH K Hel YCTONUMBEIN UHTEpEC.

OK.2 Opranu3zoBbIBaTh COOCTBEHHYIO JIESTEILHOCTD, BRIOUPATh TUIIOBBIE METOJIBI 1
Cc110c00BI BBIITOTHEHUS ITPOGECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX 3 PEKTUBHOCTE U
KauecTBO.

OK.3 IlpuHMMAaTh pelieHust B CTaH IaPTHBIX M HECTaH/[@PTHBIX CUTYAIMSIX U HECTH
38 HUX OTBETCTBEHHOCTb.

OK.4 OcyTecTBISTh TIOUCK U HCTIONIh30BaHUe UHHOPMATIHH, HEOOXOMMOM TS
3 PEKTUBHOTO BHITOTHEHMS TPOPECCHOHATBLHBIX 3218k, IPOPECCHOHATHHOTO U
TIMHOCTHOTO Pa3BHUTHIL

OK.5 Bragers vH}popMaIr@oHHONH KYIETYpoit, aHaTH3UPOBaTh U OICHUBATh
HMH(OPMAITHIO ¢ UCTIONB30BAHINEM HHPOPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOI WAL

OK.6 PaGoTath B KOTIIEKTUBE U KoMaH Ie, 3PPEKTUBHO OOITIATHCS ¢ KOIIIETaMH,
PYKOBOJCTBOM, TOTPeCUTEIISIMU.

OK.7 bpatp Ha ce0sl 0TBETCTBEHHOCTD 3a paboTy WICHOB KOMaH/ bl (IO, [MUHEHHBIX ),
PE3yIIBTAT BBIIOTHEHUS 34 /[aHHHL.

OK.8 CaMOCTOSITETTHHO OIPEJICTISITE 3a1aut MPOPECCHOHATEHOTO U JIMYHOCTHOTO
Pa3BUTHSL, 3aHUMATHCSI CaMOOOPa30BaHUEM, OCO3HAHHO TUIAHHPOBATH TTIOBBIITICHHE
KBaTH(hUKATTITL

OK.9 OpueHTHUpOBaThLCS B YCIOBUSIX YacTOH CMEHBI TEXHOJIOTHUH B
11poeCCHOHAIBHOMN IeATEILHOCTH.

TIK.1.1. OGpaGatsIBaTh IepBUYHBIE OYXTAITEPCKUE JIOKYMEHTHI.

TIK.1.2. Pa3zpabatsiBaTh U COINIACOBBIBATE C PYKOBOJCTBOM OpraHU3AIMU paboumii
IUIAH cYeTOB OyXTaITEPCKOro yyeTa OpraHm3aliH.

TIK.1.3. IIpoBouTh yUeT JIeHEKHBIX CPEJICTB, OPOPMITITD JCHEKHBIE U KaCCOBBIE
JIOKYMEHTBL

TIK.1.4. ®opmMupoBars OyxralTepcKue IIPOBOIKH II0 YUETY UMYIECTBA
OpraHm3ali Ha OCHOBE paboyero IaHa cUeToB OyXTalTepeKoro yueTa.

TIK.2.1. ®opmMupoBarh OyxralTepcKue IIPOBOJIKHU II0 YUETY UCTOUHHUKOB UMYITIECTBA
OpraHu3aly Ha OCHOBE paboyero IaHa cueToB OyXTalTepeKoro yueTa.

1IK.2.2. BBIIIOIHATE IOPYYEHUS PYKOBOJICTBA B COCTaBE KOMUCCHH 110
VHBEHTapHU3aIMy UMYIIIECTBA B MECTaX €r0 XPaHEHHsL

TIK.2.3. IIpoBOUTh IIOJTOTOBKY K HHBEHTAPU3AIIMU U IIPOBEPKY JICHCTBUTEIHHOIO
COOTBETCTBUS (PAKTHUECKUX JIAHHBIX MHBEHTApH3aIUH JAHHBIM yUeTa.

TIK.2.4. OtpaxkaTh B OyXTaJTepCKUX IIPOBOJIKAX 3a4eT U CIIMCaHUE HeJIOCTaul
LIEHHOCTEH (perynpoBaTh HHBEHTAPU3AIMOHHBIE PA3HUIIED) 110 PE3yIbTaTaM
VHBEHTapH3aIUHL.

TIK.3.1. ®opmupoBars OyxraiTepcKue MPOBOIKH 110 HAYUCICHUIO U IIEPEUNCIICHUIO
HAJIOTOB U cO0POB B OFO/KETHI Pa3IHYHBIX YPOBHEH.

TIK.3.2. OdopMsTh IITaTeKHBIE JOKYMEHTHI TS IepeUrCIICHHs HATIOTOB U cGOPOB
B OIO/IKET, KOHTPOIUPOBATh UX IIPOXOK/ICHUE 10 PACUETHO-KACCOBBIM OaHKOBCKUM
OlIepaITHsIM.

TIK.3.3. ®opmupoBars OyxraiTepckue MPOBOKH 110 HAYUCICHUIO U IIEPEUNCIICHUIO
CTPaxOBBIX B3HOCOB BO BHECIO/DKETHBIE (DOHJIBL

11K 3.4. OdopMmsTh IITaTeKHBIE JOKYMEHTHI Ha TIEPEUHCIICHHAE CTPAXOBBIX B3HOCOB
BO BHEOIOIKETHBIE (OH/IBI, KOHTPOIUPOBATh X IIPOXOXKICHUE 10 PACUETHO-
KacCOBBIM OaHKOBCKUM OII€PaITHsIM.

TIK.4.1. OtpaxkaTh HapacTaroMM UTOIOM Ha cyeTax OyxXralTepcKoro yuera
HUMYIIIECTBEHHOE U QUHAHCOBOE TIOI0KEHUE OPraHU3aliH, OLIPEIEIITh PEe3YIIbTaThl
XO3SMCTBEHHON JIEITEIBHOCTY 38 OTYETHBIN [IEPUOJL.

TIK.4.2. CocTaBusTh HOpMBI GyXTaITepCKOl OTUETHOCTH B YCTAHOBJICHHEIE
38KOHO,IaTEIHECTBOM CPOKH.

TIK.4.3. CocTaBisiTh HAIOTOBBIE JICKJIapalliy 10 HajloraM U coopaM B OOJIKET,
HAIIOTOBBIE JeKIaparwy o Emmomy cormansHoMy Hatory (ECH) u popmer
CTaTUCTIYECKOI OTUETHOCTH B YCTAHOBJIEHHbIE 3aKOHOJATETLCTBOM CPOKH.

11K .4.4. TIpoBoauTh KOHTPOIb ¥ aHAIW3 HHpOpMAaIwy 06 UMYIIECTBE U
(UHAHCOBOM IIOJIOKEHHUH OPraHU3alMH, €€ INaTeKeclIOCOOHOCTH U JIOXOTHOCTH.

MAIIMHHBIN (IPOrPaMMHPOBAHHBIN)
KOHTPOJIb B (JOPME TCCTHPOBAHUS,
Texymuit KOHTPOIb B hopme:

- IPAKTHYECKUX 3aHATHIA,

- pedepaTos;

- JOKIIAJ0B;

- KOHTPOJIBHBIX padoT IO TeMaM;

- CAMOCTOSITEIIBHBIX padoT;

- IOATOTOBKA MPE3CHTALUH;

- CHCTEMATH3AIlHS 3HAHHH B BHJIC
TAOIHII,

- peIICHIE HHANBHAYAIbHBIX 33124
HTOTOBBIA KOHTPOJIb B (hpopMe
TECTHPOBAHHSA
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